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Welcome 
 
With a track record built over 30 years of learner success, BTEC Nationals are widely recognised 
by industry and higher education as the signature vocational qualification at Level 3. They provide 
progression to the workplace either directly or via study at a higher level. Proof comes from 
YouGov research, which shows that 62% of large companies have recruited employees with BTEC 
qualifications. What’s more, well over 100,000 BTEC students apply to UK universities every year 
and their BTEC Nationals are accepted by over 150 UK universities and higher education institutes 
for relevant degree programmes either on their own or in combination with A Levels. 

 
Why are BTECs so successful? 
BTECs embody a fundamentally learner-centred approach to the curriculum, with a flexible, 
unit-based structure and knowledge applied in project-based assessments. They focus on the 
holistic development of the practical, interpersonal and thinking skills required to be able to 
succeed in employment and higher education. 

When creating the BTEC Nationals in this suite, we worked with many employers, higher education 
providers, colleges and schools to ensure that their needs are met. Employers are looking for 
recruits with a thorough grounding in the latest industry requirements and work-ready skills such 
as teamwork. Higher education needs students who have experience of research, extended writing 
and meeting deadlines. 

We have addressed these requirements with: 

• a range of BTEC sizes, each with a clear purpose, so there is something to suit each 
learner’s choice of study programme and progression plans 

• refreshed content that is closely aligned with employers’ and higher education needs for a 
skilled future workforce 

• assessments and projects chosen to help learners progress to the next stage. This means 
some are set by you to meet local needs, while others are set and marked by Pearson 
so that there is a core of skills and understanding that is common to all learners. For 
example, a written test can be used to check that learners are confident in using technical 
knowledge to carry out a certain job. 

We are providing a wealth of support, both resources and people, to ensure that learners and their 
teachers have the best possible experience during their course. See Section 10 for details of the 
support we offer. 

A word to learners 
Today’s BTEC Nationals are demanding, as you would expect of the most respected applied learning 
qualification in the UK. You will have to choose and complete a range of units, be organised, take 
some assessments that we will set and mark, and keep a portfolio of your assignments. But you 
can feel proud to achieve a BTEC because, whatever your plans in life – whether you decide to 
study further, go on to work or an apprenticeship, or set up your own business – your BTEC 
National will be your passport to success in the next stage of your life. 

Good luck, and we hope you enjoy your course. 



Collaborative development 
 
Students completing their BTEC Nationals in Sport will be aiming to go on to employment, often 
via the stepping stone of higher education. It was, therefore, essential that we developed these 
qualifications in close collaboration with experts from professional bodies, businesses and 
universities, and with the providers who will be delivering the qualifications. To ensure that the 
content meets providers’ needs and provides high-quality preparation for progression, we engaged 
experts. We are very grateful to all the university and further education lecturers, teachers, 
employers, professional body representatives and other individuals who have generously shared 
their time and expertise to help us develop these new qualifications. 

In addition, universities, professional bodies and businesses have provided letters of support 
confirming that these qualifications meet their entry requirements. These letters can be viewed 
on our website. 

 
Summary of Pearson BTEC Level 3 National Certificate in Sport 
specification Issue 7 changes 

 

Summary of changes made between the previous issue and this 
current issue 

Page 
number 

The last paragraph of the Qualification and unit content section has been amended 
to allow centres delivering the qualification above to alter the content to reflect the 
context of the country where it is being delivered. 

Page 7 

 
If you need further information on these changes or what they mean, contact us via our website at: 
qualifications.pearson.com/en/support/contact-us.html. 
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Introduction to BTEC National qualifications 
for the sport sector 
This specification contains the information you need to deliver the Pearson BTEC Level 3 National 
Certificate in Sport. The specification signposts you to additional handbooks and policies. It includes 
all the units for this qualification. 

This qualification is part of the suite of Sport qualifications offered by Pearson. In the suite there 
are qualifications that focus on different progression routes, allowing learners to choose the one 
best suited to their aspirations. 

All qualifications in the suite share some common units and assessments, allowing learners some 
flexibility in moving between sizes. The qualification titles are given below. 

Some BTEC National qualifications provide a broad introduction that gives learners transferable 
knowledge and skills. These qualifications are for post-16 learners who want to continue their 
education through applied learning. The qualifications prepare learners for a range of higher 
education courses and job roles related to a particular sector. They provide progression either by 
meeting entry requirements in their own right or by being accepted alongside other qualifications 
at the same level and adding value to them. 

In the sport sector these qualifications are: 

Pearson BTEC Level 3 National Certificate in Sport (603/0458/3) 

Pearson BTEC Level 3 National Extended Certificate in Sport (601/7218/6) 

Pearson BTEC Level 3 National Foundation Diploma in Sport (601/7220/4) 

Pearson BTEC Level 3 National Diploma in Sport (603/0460/1) 

Pearson BTEC Level 3 National Extended Diploma Sport (603/0459/5). 

 
Some BTEC National qualifications are for post-16 learners wishing to specialise in a specific 
industry, occupation or occupational group. The qualifications give learners specialist knowledge 
and skills, enabling entry to an Apprenticeship or other employment, or progression to related 
higher education courses. Learners taking these qualifications must have a significant level of 
employer involvement in their programmes. 

In the sport sector the qualification is: 

Pearson BTEC Level 3 National Diploma in Sport Fitness Services (720 GLH) (601/7215/0). 

This specification signposts all the other essential documents and support that you need as a 
centre in order to deliver, assess and administer the qualification, including the staff development 
required. A summary of all essential documents is given in Section 7. Information on how we can 
support you with this qualification is given in Section 10. 

The information in this specification is correct at the time of publication. 
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Total Qualification Time 
 

 

For all regulated qualifications, Pearson specifies a total number of hours that it is estimated 
learners will require to complete and show achievement for the qualification: this is the Total 
Qualification Time (TQT). Within TQT, Pearson identifies the number of Guided Learning Hours 
(GLH) that we estimate a centre delivering the qualification might provide. Guided learning means 
activities, such as lessons, tutorials, online instruction, supervised study and giving feedback on 
performance, that directly involve teachers and assessors in teaching, supervising and invigilating 
learners. Guided learning includes the time required for learners to complete external assessment 
under examination or supervised conditions. 

In addition to guided learning, other required learning directed by teachers or assessors will include 
private study, preparation for assessment and undertaking assessment when not under 
supervision, such as preparatory reading, revision and independent research. 

BTEC Nationals have been designed around the number of hours of guided learning expected. Each 
unit in the qualification has a GLH value of 60, 90 or 120. There is then a total GLH value for the 
qualification. 

Each qualification has a TQT value. This may vary within sectors and across the suite depending on 
the nature of the units in each qualification and the expected time for other required learning. 

 
The following table shows all the qualifications in this sector and their GLH and TQT values. 
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Title Size and structure Summary purpose 

Pearson BTEC Level 3 
National Certificate in 
Sport 

180 GLH (240 TQT) 
Equivalent in size to 0.5 
of an A Level. 

An introduction to the sport sector 
through applied learning that supports 
progression to higher education. 

 2 units, both mandatory, 
of which 1 is external. 
Mandatory content 
(100%). 
External assessment 
(66%). 

It forms part of a programme of study 
that includes other vocational or general 
qualifications. 

Pearson BTEC Level 3 
National Extended 
Certificate in Sport 

360 GLH (445 TQT) 
Equivalent in size to one 
A Level. 
4 units of which 3 are 
mandatory and 2 are 
external. 
Mandatory content (83%). 
External assessment 
(67%). 

A broad basis of study for the sport 
sector. 
This qualification is designed to support 
progression to higher education when 
taken as part of a programme of study 
that includes other appropriate BTEC 
Nationals or A Levels. 

Pearson BTEC Level 3 
National Foundation 
Diploma in Sport 

540 GLH (695 TQT) 
Equivalent in size to 1.5 
A Levels. 
7 units of which 4 are 
mandatory and 2 are 
external. 
Mandatory content (67%). 
External assessment 
(44%). 

This qualification is dDesigned as a 
one-year, full-time course covering the 
underpinning knowledge for the sport 
sector and supporting progression to an 
apprenticeship in the sport sector or to 
a further year of study at Level 3. 
It supports progression to higher 
education if taken as part of a 
programme of study that includes other 
BTEC Nationals or A/AS Levels. 

Pearson BTEC Level 3 
National Diploma in 
Sport 

720 GLH (895 TQT) 
Equivalent in size to two 
A Levels. 
9 units of which 6 are 
mandatory and 3 are 
external. 
Mandatory content (75%). 
External assessment 
(45%). 

This is intended as an Applied General 
qualification, equivalent in size to two 
A Levels. It has been designed as part 
of a two-year programme, normally in 
conjunction with one or more 
qualifications at Level 3. This 
qualification is aimed at learners looking 
to progress to higher education in this 
sector. 

Pearson BTEC Level 3 
National Extended 
Diploma in Sport 

1080 GLH (1390 TQT) 
Equivalent in size to three 
A Levels. 
14 units of which 10 are 
mandatory and 4 are 
external. 
Mandatory content (78%). 
External assessment 
(42%). 

This is intended as an Applied General 
qualification, equivalent in size to three 
A Levels. It is a two-year, full-time 
course that meets entry requirements in 
its own right for learners who want to 
progress to higher education courses in 
sport before entering employment. 
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Title Size and structure Summary purpose 

Pearson BTEC Level 3 
National Diploma in 
Fitness Services 

720 GLH (910 TQT) 
Equivalent in size to two 
A Levels. 
10 units of which 7 are 
mandatory and 2 are 
external. 
Mandatory content (75%). 
External assessment 
(33%). 

This is intended as a Tech Level 
qualification, equivalent in size to two 
A Levels. It has been designed as part 
of a two-year programme, normally in 
conjunction with one or more 
qualifications at Level 3. This 
qualification is aimed at learners looking 
to progress to employment in this 
sector. This qualification is mapped to 
industry standards for the fitness 
industry. It is designed for entry to roles 
such as gym instructor or fitness 
instructor, and is appropriate for 
progression to Level 3 Personal Trainer 
qualifications or degree programmes. 

 
There are specific centre approval requirements for the Pearson BTEC Level 3 National Diploma 
in Fitness Services. Please refer to the specification for teaching from September 2017 for 
more information. 
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Structures of the qualifications at a glance 
This table shows all the units and the qualifications to which they contribute. The full structure for this Pearson BTEC Level 3 National in Sport is shown in 
Section 2. You must refer to the full structure to select units and plan your programme. 

Key 

Unit assessed externally Mandatory units Optional units 
 

Fitness Services 
 

 
 
Unit (number and title) 

Unit 
size 

(GLH) 

Certificate 
 

(180 GLH) 

Extended 
Certificate 
(360 GLH) 

Foundation 
Diploma 
(540 GLH) 

Diploma 
 

(720 GLH) 

Diploma 
 

(720 GLH) 

Extended 
Diploma 

(1080 GLH) 

FS 

1 Anatomy and Physiology 120 M M M M M M 

2 Fitness Training and Programming for 
Health, Sport and Well-being 

120  M M M M M 

3 Professional Development in the Sports 
Industry 

60  M M M M M 

4 Sports Leadership 60  O M O M M 

5 Application of Fitness Testing 60  O O M O O 

6 Sports Psychology 60  O O  O O 

7 Practical Sports Performance 60 M O O  O M 

8 Coaching for Performance 60   O  O M 

9 Research Methods in Sport 60   O  O M 

10 Sports Event Organisation 60   O  O O 

11 Research Project in Sport 60   O  O O 

12 Self-employment in the Sports Industry 60    M   

13 Instructing Gym-based Exercise 60    M   

14 Exercise and Circuit-based Physical 
Activity 

60    M   

15 Instructing Exercise to Music 60    O   

16 Instructing Water-based Exercise 60    O   

17 Sports Injury Management 60    O O O 

18 Work Experience in Active Leisure 60    O O O 

 

FS 

O M 



 

 

 
 
Unit (number and title) 

Unit 
size 

(GLH) 

Certificate 
 

(180 GLH) 

Extended 
Certificate 
(360 GLH) 

Foundation 
Diploma 
(540 GLH) 

Diploma 
 

(720 GLH) 

Diploma 
 

(720 GLH) 

Extended 
Diploma 

(1080 GLH) 

FS 

19 Development and Provision of Sport and 
Physical Activity 

120      M 

20 Leisure Management 60     O O 

21 Leisure Centre Operations 60     O O 

22 Investigating Business in Sport and the 
Active Leisure Industry 

90     M M 

23 Skill Acquisition in Sport 90     M M 

24 Sports Performance Analysis 60     O O 

25 Rules, Regulations and Officiating in 
Sport 

60     O O 

26 Technical and Tactical Demands of Sport 60     O O 

27 Principles and Practices for Outdoor and 
Adventurous Activities 

60     O O 

28 Environmental Sustainability for Outdoor 
and Adventurous Activities 

60     O O 

29 Exercise for Specific Groups 60      O 

30 Exercise, Health and Lifestyle 60      O 

31 Current Issues in Sport 60      O 

32 Sports Massage 60      O 
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Qualification and unit content 
Pearson has developed the content of the new BTEC Nationals in collaboration with employers 
and representatives from higher education and relevant professional bodies. In this way, we have 
ensured that content is up to date and that it includes the knowledge, understanding, skills and 
attributes required in the sector. 

Each qualification in the suite has its own purpose. The mandatory and optional content provides 
a balance of breadth and depth, while retaining a degree of choice for individual learners to study 
content relevant to their own interests and progression choices. Also, the content may be applied 
during delivery in a way that is relevant to local employment needs. 

The proportion of mandatory content ensures that all learners are following a coherent programme 
of study and acquiring the knowledge, understanding and skills that will be recognised and valued. 
Learners are expected to show achievement across mandatory units as detailed in Section 2. 

BTEC Nationals have always required applied learning that brings together knowledge and 
understanding (the cognitive domain) with practical and technical skills (the psychomotor domain). 
This is achieved through learners performing vocational tasks that encourage the development of 
appropriate vocational behaviours (the affective domain) and transferable skills. Transferable skills 
are those such as communication, teamwork, research and analysis, which are valued in both 
higher education and the workplace. 

Our approach provides rigour and balance, and promotes the ability to apply learning immediately 
in new contexts. Further details can be found in Section 2. 

Centres should ensure that delivery of content is kept up to date. Some of the units within 
the specification may contain references to legislation, policies, regulations and organisations, 
which may not be applicable in the country you deliver this qualification in (if teaching outside of 
England), or which may have gone out-of-date during the lifespan of the specification. In these 
instances, it is possible to substitute such references with ones that are current and applicable 
in the country you deliver subject to confirmation by your Standards Verifier. 

 
Assessment 
Assessment is specifically designed to fit the purpose and objective of the qualification. It includes 
a range of assessment types and styles suited to vocational qualifications in the sector. There are 
three main forms of assessment that you need to be aware of: external, internal and synoptic. 

Externally-assessed units 
Each external assessment for a BTEC National is linked to a specific unit. All of the units developed 
for external assessment are of 90 or 120 GLH to allow learners to demonstrate breadth and depth 
of achievement. Each assessment is taken under specified conditions, then marked by Pearson and 
a grade awarded. Learners are permitted to resit external assessments during their programme. 
You should refer to our website for current policy information on permitted retakes. 

The styles of external assessment used for qualifications in the Sport suite are: 

• examinations – all learners take the same assessment at the same time, normally 
with a written outcome 

• set tasks – learners take the assessment during a defined window and demonstrate 
understanding through completion of a vocational task. 

Some external assessments include a period of preparation using set information. External 
assessments are available twice a year. For detailed information on the external assessments 
please see the table in Section 2. For further information on preparing for external assessment 
see Section 5. 
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Internally-assessed units 
Most units in the sector are internally assessed and subject to external standards verification. This 
means that you set and assess the assignments that provide the final summative assessment of 
each unit, using the examples and support that Pearson provides. Before you assess you will need 
to become an approved centre, if you are not one already. You will need to prepare to assess using 
the guidance in Section 6. 

In line with the requirements and guidance for internal assessment, you select the most 
appropriate assessment styles according to the learning set out in the unit. This ensures that 
learners are assessed using a variety of styles to help them develop a broad range of transferable 
skills. Learners could be given opportunities to: 
• write up the findings of their own research 
• use case studies to explore complex or unfamiliar situations 
• carry out projects for which they have choice over the direction and outcomes 
• demonstrate practical and technical skills. 

You will make grading decisions based on the requirements and supporting guidance given in the 
units. Learners may not make repeated submissions of assignment evidence. For further 
information see Section 6. 

Synoptic assessment 
Synoptic assessment requires learners to demonstrate that they can identify and use effectively, 
in an integrated way, an appropriate selection of skills, techniques, concepts, theories and 
knowledge from across the whole sector as relevant to a key task. BTEC learning has always 
encouraged learners to apply their learning in realistic contexts using scenarios and realistic 
activities that will permit learners to draw on and apply their learning. For these qualifications 
we have formally identified units which contain a synoptic assessment task. Synoptic assessment 
must take place after the teaching and learning of other mandatory units in order for learners to be 
able to draw from the full range of content. The synoptic assessment gives learners an opportunity 
to independently select and apply learning from across their programmes in the completion of a 
vocational task. Synoptic tasks may be in internally or externally assessed units. The particular unit 
that contains the synoptic tasks for this qualification is shown in the structure in Section 2. 

Language of assessment 
Assessment of the internal and external units for these qualifications will be available in English. 
All learner work must be in English. A learner taking the qualifications may be assessed in British 
or Irish Sign Language where it is permitted for the purpose of reasonable adjustment. 
For information on reasonable adjustments see Section 7. 
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Grading for units and qualifications 
Achievement in the qualification requires a demonstration of depth of study in each unit, assured 
acquisition of a range of practical skills required for employment or progression to higher education, 
and successful development of transferable skills. Learners achieving a qualification will have 
achieved across mandatory units, including external and synoptic assessment. 

Units are assessed using a grading scale of Distinction (D), Merit (M), Pass (P), Near Pass (N) and 
Unclassified (U). The grade of Near Pass is used for externally-assessed units only. All mandatory 
and optional units contribute proportionately to the overall qualification grade, for example a unit of 
120 GLH will contribute double that of a 60 GLH unit. 

Qualifications in the suite are graded using a scale of P to D*, or PP to D*D*, or PPP to D*D*D*. 
Please see Section 9 for more details. The relationship between qualification grading scales and unit 
grades will be subject to regular review as part of Pearson’s standards monitoring processes on the 
basis of learner performance and in consultation with key users of the qualification. 

 
UCAS Tariff points 
The BTEC Nationals attract UCAS points. Please go to the UCAS website for full details of the 
points allocated. 
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1 Qualification purpose 
 

 

Pearson BTEC Level 3 National Certificate in Sport 
In this section you will find information on the purpose of this qualification and how its design 
meets that purpose through the qualification objective and structure. We publish a full ‘Statement 
of Purpose’ for each qualification on our website. These statements are designed to guide you and 
potential learners to make the most appropriate choice about the size of qualification suitable at 
recruitment. 

Who is this qualification for? 
The Pearson BTEC Level 3 National Certificate in Sport is intended to be an Applied General 
qualification for post-16 learners wanting to continue their education through applied learning. 
It is intended to be studied alongside other Level 3 qualifications to give an introduction to the 
sector. It is equivalent in size to half an A Level and would be taken alongside other Level 3 
qualifications in a study programme in one year. 

What does this qualification cover? 
The content of this qualification has been developed in consultation with academics to ensure that 
it supports progression to higher education. Employers and professional bodies have also been 
involved and consulted to confirm that the content is appropriate and consistent with current 
practice for learners who may choose to enter employment directly in the sport sector. 

Learners will study two mandatory units: 
• Unit 1: Anatomy and Physiology 
• Unit 7: Practical Sports Performance. 

What could this qualification lead to? 
The qualification carries UCAS points and is recognised by higher education providers as 
contributing to meeting admission requirements for many courses, if taken alongside other 
qualifications as part of a two-year programme of study. 

It combines well with a large number of subjects and supports entry to higher education courses 
in a wide range of disciplines (depending on the subjects taken alongside it). 

For learners who wish to study an aspect of sport in higher education, opportunities include: 
• BA (Hons) in Sport Studies and Business, if taken alongside A Levels in Business 

and Maths 
• BSC (Hons) in Sport Psychology, if taken alongside a BTEC National Extended Certificate in 

Applied Science and an A Level in Psychology 
• BA (Hons) in Sports Education and Special and Inclusive Education, if taken alongside an 

A Level in English Language and a BTEC National Extended Certificate in Performing Arts 
• BA (Hons) in Sport and Exercise Science, if taken alongside a BTEC National Diploma in 

Applied Science. 

Learners should always check the entry requirements for degree programmes with the specific 
higher education providers. 
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In the BTEC National units there are opportunities during the teaching and learning phase to give 
learners practice in developing employability skills. Where employability skills are referred to in this 
specification, we are generally referring to skills in the following three main categories: 
• cognitive and problem-solving skills: use critical thinking, approach non-routine 

problems applying expert and creative solutions, use systems and technology 
• intrapersonal skills: communicating, working collaboratively, negotiating and 

influencing, self-presentation 
• interpersonal skills: self-management, adaptability and resilience, self-monitoring and 

development. 

There are also specific requirements in some units for assessment of these skills where relevant, 
for example, where learners are required to undertake real or simulated activities. 

How does the qualification provide transferable knowledge and skills for 
higher education? 
All BTEC Nationals provide transferable knowledge and skills that prepare learners for progression 
to university. The transferable skills that universities value include: 
• the ability to learn independently 
• the ability to research actively and methodically 
• being able to give presentations and being active group members. 

BTEC learners can also benefit from opportunities for deep learning where they are able to make 
connections among units and select areas of interest for detailed study. BTEC Nationals provide a 
vocational context in which learners can develop the knowledge and skills required for particular 
degree courses, including: 
• reading technical texts 
• effective writing 
• analytical skills 
• creative development 
• preparation for assessment methods used in degrees. 
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2 Structure 
 

 

Qualification structure 

Pearson BTEC Level 3 National Certificate in Sport 
There are two mandatory units, one internal and one external. Learners must complete and achieve 
a Near Pass or above grade for the mandatory external unit and achieve a Pass grade or above for 
the mandatory internal unit. 

 
Pearson BTEC Level 3 National Certificate in Sport 

Unit 
number 

Unit title GLH Type How assessed 

 Mandatory units – learners complete and achieve all units 
1 Anatomy and Physiology 120 Mandatory External 

7 Practical Sports Performance 60 Mandatory 
and Synoptic Internal 



External assessment 
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This is a summary of the type and availability of external assessment, which is of units making up 
66% of the total qualification GLH. See Section 5 and the units and sample assessment materials 
for more information. 

 
Unit Type Availability 
Unit 1: Anatomy and 
Physiology 

• Written examination set and 
marked by Pearson. 

• 1.5 hours. 
• 80 marks. 

Jan and May/June 
First assessment 
May/June 

Synoptic assessment 
The mandatory synoptic assessment requires learners to apply learning from across the 
qualification to the completion of a defined vocational task. Within the assessment for Unit 7: 
Practical Sports Performance learners complete tasks to demonstrate skills, techniques, tactics and 
rules of selected sports through active participation in individual/team sports. They will have an 
opportunity to reflect on individual ability. This unit will build on the theory learned in Unit 1 and 
assist with progress to roles such as a sports leader coach or instructor. Learners complete the task 
using knowledge and understanding from their studies of the sector and apply both transferable 
and specialist knowledge and skills. 

In assessing the unit assignments will require learners to select from and apply their learning from 
across their programme. The unit provides further information. 

Employer involvement in assessment and delivery 
You are encouraged to give learners opportunities to be involved with employers. 
See Section 4 for more information. 
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3 Units 
 

 

 
Understanding your units 
The units in this specification set out our expectations of assessment in a way that helps you to 
prepare your learners for assessment. The units help you to undertake assessment and quality 
assurance effectively. 

Each unit in the specification is set out in a similar way. There are two types of unit format: 
• internal units 
• external units. 

This section explains how the units work. It is important that all teachers, assessors, internal 
verifiers and other staff responsible for the programme review this section. 

Internal units 
 

Section Explanation 

Unit number The number is in a sequence in the sector. Numbers may not be 
sequential for an individual qualification. 

Unit title This is the formal title that we always use and it appears on 
certificates. 

Level All units are at Level 3 on the national framework. 

Unit type This shows if the unit is internal or external only. See structure 
information in Section 2 for full details. 

GLH Units may have a GLH value of 120, 90 or 60 GLH. This indicates the 
numbers of hours of teaching, directed activity and assessment 
expected. It also shows the weighting of the unit in the final 
qualification grade. 

Unit in brief A brief formal statement on the content of the unit that is helpful in 
understanding its role in the qualification. You can use this in summary 
documents, brochures etc. 

Unit introduction This is designed with learners in mind. It indicates why the unit is 
important, how learning is structured, and how learning might be 
applied when progressing to employment or higher education. 

Learning aims These help to define the scope, style and depth of learning of the unit. 
You can see where learners should be learning standard requirements 
(‘understand’) or where they should be actively researching 
(‘investigate’). You can find out more about the verbs we use in 
learning aims in Appendix 2. 

Summary of unit This new section helps teachers to see at a glance the main content 
areas against the learning aims and the structure of the assessment. 
The content areas and structure of assessment are required. The forms 
of evidence given are suitable to fulfil the requirements. 

Content This section sets out the required teaching content of the unit. Content 
is compulsory except when shown as ‘e.g.’. Learners should be asked 
to complete summative assessment only after the teaching content for 
the unit or learning aim(s) has been covered. 
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Section Explanation 

Assessment criteria Each learning aim has Pass and Merit criteria. Each 
assignment has at least one Distinction criterion. 
A full glossary of terms used is given in Appendix 2. All 
assessors need to understand our expectations of the 
terms used. 
Distinction criteria represent outstanding performance in 
the unit. Some criteria require learners to draw together 
learning from across the learning aims. 

Essential information 
for assignments 

This shows the maximum number of assignments that 
may be used for the unit to allow for effective summative 
assessment, and how the assessment criteria should be 
used to assess performance. 

Further information for 
teachers and assessors 

The section gives you information to support the 
implementation of assessment. It is important that this 
is used carefully alongside the assessment criteria. 

Resource requirements Any specific resources that you need to be able to teach 
and assess are listed in this section. For information on 
support resources see Section 10. 

Essential information for 
assessment decisions 

This information gives guidance for each learning aim 
or assignment of the expectations for Pass, Merit and 
Distinction standard. This section contains examples and 
essential clarification. 

Links to other units This section shows you the main relationship among units. 
This section can help you to structure your programme and 
make best use of materials and resources. 

Employer involvement This section gives you information on the units that can be 
used to give learners involvement with employers. It will 
help you to identify the kind of involvement that is likely 
to be successful. 
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External units 
 

Section Explanation 

Unit number The number is in a sequence in the sector. Numbers may not be 
sequential for an individual qualification. 

Unit title This is the formal title that we always use and it appears on 
certificates. 

Level All units are at Level 3 on the national framework. 

Unit type This shows if the unit is internal or external only. See structure 
information in Section 2 for full details. 

GLH Units may have a GLH value of 120, 90 or 60 GLH. This 
indicates the numbers of hours of teaching, directed activity 
and assessment expected. It also shows the weighting of the 
unit in the final qualification grade. 

Unit in brief A brief formal statement on the content of the unit. 

Unit introduction This is designed with learners in mind. It indicates why the unit 
is important, how learning is structured, and how learning 
might be applied when progressing to employment or higher 
education. 

Summary of 
assessment 

This sets out the type of external assessment used and the way 
in which it is used to assess achievement. 

Assessment outcomes These show the hierarchy of knowledge, understanding, skills 
and behaviours that are assessed. Includes information on how 
this hierarchy relates to command terms in sample assessment 
materials (SAMs). 

Essential content For external units all the content is obligatory, the depth of 
content is indicated in the assessment outcomes and sample 
assessment materials (SAMs). The content will be sampled 
through the external assessment over time, using the variety of 
questions or tasks shown. 

Grade descriptors We use grading descriptors when making judgements on grade 
boundaries. You can use them to understand what we expect to 
see from learners at particular grades. 

Key terms typically 
used in assessment 

These definitions will help you analyse requirements and 
prepare learners for assessment. 

Resources Any specific resources that you need to be able to teach and 
assess are listed in this section. For information on support 
resources see Section 10. 

Links to other units This section shows the main relationship among units. This 
section can help you to structure your programme and make 
best use of materials and resources. 

Employer involvement This section gives you information on the units that can be used 
to give learners involvement with employers. It will help you to 
identify the kind of involvement that is likely to be successful. 
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Index of units 
This section contains all the units developed for this qualification. Please refer to pages 5–6 to 
check which units are available in all qualifications in the sport sector. 

 

Unit 1: Anatomy and Physiology 19 

Unit 7: Practical Sports Performance 29 
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Unit 1: Anatomy and Physiology 
 
Level: 3 
Unit type: External 
Guided learning hours: 120 

 
Unit in brief 

Learners explore how the skeletal, muscular, cardiovascular and respiratory systems function and 
the fundamentals of the energy systems. 

 
Unit introduction 

Having an understanding of body systems is imperative in the sports industry so that professionals 
can help support people who are taking part in sport and exercise. The human body is made up 
of many different systems that interrelate to allow us to take part in a huge variety of sport and 
exercise activities. For example, an athlete can go from rest to sprinting in a matter of seconds, 
whereas an endurance athlete can continue exercising for many hours at a time. 

In order to appreciate how each of these systems function, you will explore the structure of the 
skeletal, muscular, cardiovascular, respiratory and energy systems as well as additional factors 
which affect sport and exercise performance. The anatomy and physiology of each body system 
and their processes are very different but work together to produce movement. You will gain a 
full appreciation of how the body is able to take part in sport and exercise through understanding 
the interrelationships between these body systems. 

This unit will give you the detailed core knowledge required to progress to coaching and instruction 
in the sports industry or further study. 

 
Summary of assessment 

This unit is externally marked. It is set and marked by Pearson. 

The examination will be one hour and 30 minutes in length. 

The number of marks for the examination is 80. The paper will contain a number of short- and 
long-answer questions that will assess learners’ understanding of the following topics: the skeletal 
system, the muscular system, the respiratory system, the cardiovascular system and the energy 
system for sports performance. Learners will use this knowledge and understanding to determine 
the interrelationships between body systems for sports performance. 

The assessment availability is twice a year in January and May/June. The first assessment 
availability is May/June 2017. 

Sample assessment materials will be available to help centres prepare learners for assessment. 
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Assessment outcomes 

AO1 Demonstrate knowledge of body systems, structures, functions, characteristics, definitions and 
other additional factors affecting each body system 

Command words: describe, give, identify, name, state 

Marks: ranges from 1 to 4 marks 

 
AO2 Demonstrate understanding of each body system, the short- and long-term effects of sport 
and exercise on each system and additional factors that can affect body systems in relation to 
exercise and sporting performance 

Command words: describe, explain, give, name, state 

Marks: ranges from 1 to 4 marks 

 
AO3 Analyse exercise and sports movements, how the body responds to short-term and long-term 
exercise and other additional factors affecting each body system 

Command words: analyse, assess 

Marks: 6 marks 

 
AO4 Evaluate how body systems are used and how they interrelate in order to carry out exercise 
and sporting movements 

Command words: assess, evaluate 

Marks: 6 marks 

 
AO5 Make connections between body systems in response to short-term and long-term exercise 
and sport participation. Make connections between muscular and all other systems, cardiovascular 
and respiratory systems, energy and cardiovascular systems 

Command words: analyse, assess, discuss, evaluate, to what extent 

Marks: 8 marks 
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Essential content 

The essential content is set out under content areas. Learners must cover all specified content 
before the assessment. 

A The effects of exercise and sports performance on the skeletal system 

A1 Structure of skeletal system 

Understand how the bones of the skeleton are used in sporting techniques and actions. 

• Major bones to include cranium, clavicle, ribs, sternum, scapula, humerus, radius, ulna, 
carpals, metacarpals, phalanges, pelvis, vertebral column (cervical, thoracic, lumbar, 
sacrum, coccyx), femur, patella, tibia, fibula, tarsals, metatarsals. 

• Type of bone – long, short, flat, sesamoid, irregular. 
• Areas of the skeleton to include axial skeleton, appendicular skeleton, spine, curves of the 

spine, neutral spine alignment, postural deviations (kyphosis, scoliosis). 
• Process of bone growth – osteoblasts, osteoclasts, epiphyseal plate. 

A2 Function of skeletal system 

Understand how the functions of the skeleton and bone types are used in sporting actions 
and exercise. 

• Functions of the skeleton when performing sporting techniques and actions: 
o supporting framework 
o protection 
o attachment for skeletal muscle 
o source of blood cell production 
o store of minerals 
o leverage 
o weight bearing 
o reduce friction across a joint. 

• Main functions of different bone types when performing sporting techniques and actions: 
o long bones – provides leverage, red blood cell production 
o short bones – weight bearing 
o flat bones – protection 
o sesamoid bones – reduce friction across a joint. 

A3 Joints 

Understand how joints of the upper and lower skeleton are used in sporting techniques and actions. 

• Joints of the upper skeleton (shoulder, elbow, wrist, cervical and thoracic vertebrae). 
• Joints of the lower skeleton (hip, knee, ankle, lumbar, sacrum, coccygeal vertebrae). 
• Classification of joints – fibrous (fixed), cartilaginous (slightly moveable), synovial 

(freely moveable). 
• Types of synovial joints (ball and socket, condyloid, gliding, saddle, hinge, pivot). 
• The bones forming the following joints (shoulder, elbow, wrist, hip, knee, ankle, 

and their use in sporting techniques and actions). 
• Structure and function of components of synovial joints and their use in sporting 

techniques and actions (joint capsule, bursa, articular cartilage, synovial membrane, 
synovial fluid, ligaments). 

• Range of movement at synovial joints due to shape of articulating bones and use in 
sporting actions (flexion, extension, dorsiflexion, plantarflexion, lateral flexion, horizontal 
flexion and horizontal extension, hyperextension, abduction, adduction, horizontal 
abduction and adduction, rotation, circumduction). 
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A4 Responses of the skeletal system to a single sport or exercise session 

• Simulated increase of mineral uptake in bones due to weight-bearing exercise. 

A5 Adaptations of the skeletal system to exercise 

The impact of long-term effects of exercise on sports performance. 

• Skeletal adaptations – increased bone strength, increased ligament strength. 

A6 Additional factors affecting the skeletal system 

Understand the impact of the skeletal system on exercise and sports performance and the 
impact of exercise and sports performance on the skeletal system. 

• Skeletal disease – arthritis, osteoporosis, and the effect of exercise in offsetting these 
conditions. 

• Age – young children and resistance training issues stunting bone growth. 

B The effects of exercise and sports performance on the muscular system 

B1 Characteristics and functions of different types of muscles 

Understand different types of muscles and their use in sport. 

• Cardiac – non-fatiguing, involuntary. 
• Skeletal – fatiguing, voluntary. 
• Smooth – involuntary, slow contraction. 

B2 Major skeletal muscles of the muscular system 

Major skeletal muscles and their combined use in a range of sporting actions. 

• Deltoids, biceps, triceps, wrist flexors, wrist extensors, supinators and pronators, 
pectorals, abdominals, obliques, quadriceps, hip flexors, tibialis anterior, erector spinae, 
trapezius, latissimus dorsi, gluteals, hamstrings, gastrocnemius, soleus. 

B3 Antagonistic muscle pairs 

Movement of muscles in antagonistic pairs and their use in a variety of sporting actions. 

• Agonist. 
• Antagonist. 
• Synergist. 
• Fixator. 

B4 Types of skeletal muscle contraction 

Understand skeletal muscle contraction in different sporting actions. 

• Isometric. 
• Concentric. 
• Eccentric. 

B5 Fibre types 

• Understand fibre type recruitment during exercise and sports performance. 
• Characteristics of each muscle fibre type: 
o type I 
o type IIa 
o type IIx. 

• Nervous control of muscle contraction (all or none law). 

B6 Responses of the muscular system to a single sport or exercise session 

• Increased blood supply. 
• Increased muscle temperature. 
• Increased muscle pliability. 
• Lactate (high-intensity exercise). 
• Microtears (resistance exercise). 
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B7 Adaptations of the muscular system to exercise 

The impact of adaptation of the system on exercise and sports performance. 

• Hypertrophy. 
• Increased tendon strength. 
• Increase in myoglobin stores. 
• Increase in number and size of mitochondria. 
• Increase in storage of glycogen. 
• Increase in storage of fat. 
• Increased tolerance to lactate. 

B8 Additional factors affecting the muscular system 

Understand additional factors affecting the muscular system and their impact on exercise 
and sports performance. 

• Age – effect of the aging process on loss of muscle mass. 
• Cramp – involuntary sustained skeletal muscle contraction. 

C The effects of exercise and sports performance on the respiratory system 

C1 Structure of the respiratory system 

• Structure of the respiratory system (nasal cavity, epiglottis, pharynx, larynx, trachea, 
bronchus, bronchioles, lungs, alveoli, diaphragm, thoracic cavity). 

• Intercostal muscles (external and internal). 

C2 Function 

Understand the function of the respiratory system in response to exercise and sports performance. 

• Mechanisms of breathing (inspiration and expiration) at rest and during exercise. 
• Gaseous exchange. 

C3 Lung volumes 

Understand the lung volumes and the changes that occur in response to exercise and 
sports performance. 

• Tidal volume. 
• Vital capacity. 
• Residual volume. 
• Total lung volume. 
• Minute ventilation (VE). 

C4 Control of breathing 

Understand how breathing rate is controlled in response to exercise and sports performance. 

• Neural (medulla oblongata as the respiratory centre in the brain). 
• Chemical (chemoreceptors detect change in blood carbon dioxide concentrations and 

changes in pH). 

C5 Responses of the respiratory system to a single sport or exercise session 

• Increase in breathing rate. 
• Increased tidal volume. 

C6 Adaptations of the respiratory system to exercise 

The impact of adaptation of the system on exercise and sports performance. 

• Increased vital capacity. 
• Increased strength of the respiratory muscles. 
• Increase in oxygen and carbon dioxide diffusion rate. 
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C7 Additional factors affecting the respiratory system 

Understand additional factors affecting the respiratory system and their impact on exercise 
and sports performance. 

• Asthma. 
• Effects of altitude/partial pressure on the respiratory system. 

D The effects of sport and exercise performance on the cardiovascular system 

D1 Structure of the cardiovascular system 

• Structure of the cardiovascular system – atria, ventricles, bicuspid valve, tricuspid valve, 
semi-lunar valves, septum, major blood vessels (aorta, vena cava, pulmonary artery, 
pulmonary vein), coronary arteries. 

• Structure of blood vessels – arteries, arterioles, veins, venuoles, capillaries. 
• Composition of blood – red blood cells, plasma, white blood cells, platelets. 

D2 Function of the cardiovascular system 

Understand the function of the cardiovascular system in response to exercise and 
sports performance. 

• Delivery of oxygen and nutrients. 
• Removal of waste products – carbon dioxide and lactate. 
• Thermoregulation – vasoconstriction, vasodilation of blood vessels. 
• Fight infection. 
• Clot blood. 

D3 Nervous control of the cardiac cycle 

Understand the control of the cardiac cycle and how it changes during exercise and 
sports performance. 
• Conduction process 
o Sinoatrial node (SAN). 
o Atrioventricular node (AVN). 
o Bundle of His. 
o Purkinje fibres. 

• Effect of the sympathetic and parasympathetic nervous system. 

D4 Responses of the cardiovascular system to a single sport or exercise session 

• Anticipatory increase in heart rate prior to exercise. 
• Increased heart rate. 
• Increased cardiac output. 
• Increased blood pressure. 
• Redirection of blood flow. 

D5 Adaptations of the cardiovascular system to exercise 

The impact of adaptation of the system on exercise and sports performance. 

• Cardiac hypertrophy. 
• Increase in resting and exercising stroke volume. 
• Decrease in resting heart rate. 
• Capillarisation of skeletal muscle and alveoli. 
• Reduction in resting blood pressure. 
• Decreased heart rate recovery time. 
• Increase in blood volume. 
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D6 Additional factors affecting the cardiovascular system 

Understand additional factors affecting the cardiovascular system and their impact on exercise 
and sports performance. 

• Sudden arrhythmic death syndrome (SADS). 
• High blood pressure/low blood pressure. 
• Hyperthermia/hypothermia. 

E The effects of exercise and sports performance on the energy systems 

E1 The role of ATP in exercise 

Understand the role of adenosine triphosphate (ATP) for muscle contraction for exercise and 
sports performance. 

• Immediately accessible form of energy for exercise. 
• Breakdown and resynthesis of ATP for muscle contraction. 

E2 The ATP-PC (alactic) system in exercise and sports performance 

Understand the role of the ATP-PC system in energy production for exercise and 
sports performance. 

• Anaerobic. 
• Chemical source (phosphate and creatine). 
• Resynthesis of ATP. 
• Recovery time. 
• Contribution to energy for exercise and sports performance (duration and intensity 

of exercise). 

E3 The lactate system in exercise and sports performance 

Understand the role of the lactate system in energy production for exercise and 
sports performance. 

• Anaerobic. 
• Process of anaerobic glycolysis (glucose converted to lactic acid). 
• Recovery time. 
• Contribution to energy for exercise and sports performance (duration and intensity 

of exercise). 

E4 The aerobic system in exercise and sports performance 

Understand the role of the aerobic energy system in energy production for exercise and 
sports performance. 

• Aerobic site of reaction (mitochondria). 
• Food fuel source. 
• Process of aerobic glycolysis, Krebs cycle, electron transport chain. 
• Recovery time. 
• Contribution to energy for exercise and sports performance (duration and intensity 

of exercise). 

E5 Adaptations of the energy system to exercise 

The impact of adaptation of the systems on exercise and sports performance. 

• ATP-PC. 
• Increased creatine stores. 
• Lactate system. 
• Increase tolerance to lactate. 
• Aerobic energy system. 
• Increased use of fats as an energy source. 
• Increased storage of glycogen. 
• Increased numbers of mitochondria. 
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E6 Additional factors affecting the energy systems 

Understand additional factors affecting the energy systems and their impact on exercise 
and sports performance. 

• Diabetes (hypoglycaemic attack). 
• Children’s lack of lactate system. 
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Grade descriptors 

To achieve a grade a learner is expected to demonstrate these attributes across the essential 
content of the unit. The principle of best fit will apply in awarding grades. 

Level 3 Pass 

Learners are able to demonstrate knowledge of anatomy and physiology and apply it to exercise 
and sports performance. They have a sound understanding of anatomical and physiological 
systems, structures, functions and characteristics and are able to apply this to familiar and 
unfamiliar situations/contexts. They are able to interpret information about the short-term and 
long-term effects of sport and exercise, rationalising cause and effect. 

Level 3 Distinction 

Learners demonstrate thorough knowledge and understanding of the body systems in the context 
of exercise and sports performance, applying this to a range of familiar and unfamiliar situations. 
Learners are able to analyse how the body carries out exercise and sporting movements and how 
the body systems respond to short-term and long-term exercise. 

Learners will be able to interpret information on exercise and sports performance and make 
reasoned judgements on how body systems carry out exercise and sporting movements in a 
range of different contexts, demonstrating understanding of the interrelationships between the 
body systems. 

 
Key terms typically used in assessment 

The following table shows the key terms that will be used consistently by Pearson in our 
assessments to ensure students are rewarded for demonstrating the necessary skills. 

Please note: the list below will not necessarily be used in every paper/session and is provided for 
guidance only. 

 
Command or term Definition 

Analyse Learners examine in detail in order to discover 
the meaning or essential features of a theme, 
topic or situation, or break something down 
into its components or examining factors 
methodically and in detail. To identify separate 
factors, say how they are related and explain 
how each one contributes to the topic. 

Assess Learners present a careful consideration of 
varied factors or events that apply to a specific 
situation or identifies those which are the most 
important or relevant to arrive at a conclusion. 

Describe Learners give an account, or details, of 
‘something’ or give an account of a ‘process’. 

Discuss Learners identify the issue/situation/problem/ 
argument that is being assessed in the 
question given, exploring all aspects and 
investigating fully. 
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Command or term Definition 

Evaluate Learners review information before bringing 
it together to form a conclusion or come to a 
supported judgement of a subject’s qualities 
in relation to its context, drawing on evidence: 
strengths, weaknesses, alternative actions, 
relevant data or information. 

Explain Learners convey understanding by making 
a point/statement or by linking the 
point/statement with a justification/expansion. 

Give Learners can provide examples, justifications 
and/or reasons to a context. 

Identify Learners assess factual information that 
may require a single word answer although 
sometimes a few words or a maximum of a 
single sentence are required. 

State/Name Learners give a definition or example. 

To what extent Learners review information then bring it 
together to form a judgement or conclusion, 
following the provision of a balanced 
and reasoned argument. 

 
Links to other units 

This is a mandatory unit and underpins knowledge throughout the qualification. 

 
Employer involvement 

Centres may involve employers in the delivery of this unit if there are local opportunities to do so. 
There is no specific guidance related to this unit. 
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Unit 7: Practical Sports Performance 
 
Level: 3 
Unit type: Internal 
Guided learning hours: 60 

 
Unit in brief 

Learners study the skills, techniques, tactics and rules of selected sports through active 
participation in individual/team sports. 

 
Unit introduction 

Sports participation remains a key focus for the government, and sports governing bodies. 
Active lifestyles are part of a political agenda more than ever to improve the health of a nation, 
and to continue the success of many major sporting events which have been born through the 
National Lottery and UK Sport. For an individual to enjoy and fulfil their potential in any sport, 
it is important that they understand the rules/regulations, ethics of the sport and are able to 
prepare and participate in the sport. Clearly understanding the rules/laws, technical requirements, 
and reflection processes will help maximise performance no matter what level the individual 
performs at. 

This unit gives you the opportunity to improve your own knowledge and practical ability in a 
selection of individual and team sports. You will develop your own practical performance in 
selected sports, focusing on the application of skills, techniques and tactics and reflecting on 
your performance. This will be achieved through participation in practical activities, followed by a 
reflection on your performance. You will have the opportunity to practise and refine your individual 
skills and techniques, investigating and experiencing different areas of tactics and techniques. The 
rules and regulations of the selected sports are also investigated, since an awareness of the rules 
can often lead to an improvement in performance. To complete the assessment tasks within this 
unit you will need to draw on your learning from across your programme of study. 

This unit develops skills which help learners improve practical performance no matter what level 
of ability and can lead to a number of career pathways. Gaining all-round knowledge of practical 
sports performance will also help progression to roles as a sports leader, coach, sports instructor 
or physical education teacher through further study. 

 
Learning aims 

In this unit you will: 

A Examine National Governing Body rules/laws and regulations for selected sports competitions 

B Examine the skills, techniques and tactics required to perform in selected sports 

C Develop skills, techniques and tactics for sporting activity in order to meet sport aims 

D Reflect on own practical performance using selected assessment methods. 
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Summary of unit 

 

Learning aim Key content areas Recommended 
assessment approach 

A Examine National 
Governing Body rules/laws 
and regulations for 
selected sports 
competitions 

A1 NGB rules/laws in selected 
sports 

A2 Roles and responsibilities 
of officials 

A video analysis through a 
written report or presentation 
discussing the rules/laws 
and regulations applied in 
selected sports and the skills 
required to perform in sports. 
A breakdown of specific 
techniques used in the selected 
sports and how they can be 
applied in the selected sports. 

B Examine the skills, 
techniques and tactics 
required to perform in 
selected sports 

B1 Technical demands 
required to perform in a 
sport 

B2 Tactical demands applied 
in sports performance 

C Develop skills, techniques 
and tactics for sporting 
activity in order to meet 
sport aims 

C1 Safe and appropriate 
practical performance 
demonstration and 
participation 

A practical demonstration 
of the skills, techniques and 
tactics in the selected sports 
through isolated/conditioned 
practices and competitive 
situations. 

D Reflect on own practical 
performance using 
selected assessment 
methods 

D1 Assessment methods to 
review the performance of 
the skills, techniques and 
tactics in the selected 
sports 

D2 Review performance in the 
selected sports 

D3 Developments to improve 
performance 

 
A written report/essay, 
reflecting on strengths and 
areas for improvement using 
video analysis and other 
appropriate assessment 
methods to explain and 
justify the activities to 
improve performance. 
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Content 

Learning aim A: Examine National Governing Body rules/laws and regulations 
for selected sports competitions 

A1 NGB rules/laws in selected sports 

This should be studied using a combination of both individual and team sports. The sports selected 
must have a National Governing Body (NGB) recognised by UK Sport or the International Olympic 
Committee (IOC). 

• Rules/laws as regulated by the national or international governing body for the individual 
or team sports, e.g. BWF (Badminton World Federation) rules of badminton, FIFA 
(Fédération Internationale de Football Association) laws of football, IRB (International 
Rugby Board) laws of rugby, ITF (International Tennis Federation) rules of tennis, IJF 
(International Judo Federation) rules of judo, R&A (Royal & Ancient) laws of golf, UCI 
(Union Cycliste Internationale) rules of cycling. 

• Competition rules/laws and regulations: individual sports at the Olympic Games, 
tournaments (e.g. World Cup football, cricket), World Championships (e.g. athletics, 
gymnastics), leagues, knockout competitions. 

• Unwritten rules and/or etiquette specific to sport, including welfare of competitors, 
behaviour, sportsmanship/ethics. 

• Situations where rules/laws have been applied both legally and illegally, to include gaining 
a fair and unfair advantage, to win in a competitive environment. 

• Regulations for sports under competition rules to include the regulations for players, 
participants, equipment, playing surface/area, health and safety, facilities, scoring system, 
spectators. 

A2 Roles and responsibilities of officials 

• Key officials and their roles in a sports competition, e.g. umpires, referees, tournament 
directors, judges, timekeepers, starters, third umpires, fourth umpires, referee assistants. 

• Responsibilities of the officials to include interpretation and application of the rules/laws, 
control of competitors, health and safety (equipment, facilities, competitors), fair play, 
use of technology (e.g. Hawk-Eye for cricket, leg before wicket law, line calls in tennis, 
goal-line technology in football), effective communication/non-verbal communication 
(voice, whistle, signals), fitness requirements, qualifications. 

Learning aim B: Examine the skills, techniques and tactics required to perform 
in selected sports 

B1 Technical demands required to perform in a sport 

• These are the skills required in specific sports, and the applied technique of the skill for 
effective participation. 

• Skills, to include continuous skills (e.g. running), serial skills (e.g. pole vault), discrete 
skills (e.g. golf swing) attacking skills, defensive skills. Examples of skills: take-off in the 
high jump, landing in the long jump, throwing execution in the shot put, attacking shots 
in racket sports, defensive shots in racket sports, a golf swing, body position in a rugby 
tackle, footwork in basketball, rotation in gymnastics. 

• Breakdown of how the techniques of the skill are applied for effective participation to 
include continuous, serial, discrete, attack, defence. 

B2 Tactical demands applied in sports performance 

Tactics should be relevant to specific sports. 

• Defending and attacking, e.g. formations, shot selections, movement, body position, 
phases of play, use of space. 

• Decision making. 
• Communication. 
• Environmental conditions. 
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Learning aim C: Develop skills, techniques and tactics for sporting activity in 
order to meet sport aims 

C1 Safe and appropriate practical performance demonstration and participation 

This should include the demonstration of skills, techniques and tactics of the selected sports 
in a controlled environment. 

• Demonstrations to take place: isolated practices/conditioned practices and 
competitive situations. 

• Isolated practices: skills and techniques demonstrated independently without any 
pressure or external forces, completed successfully and without fault. 

• Conditioned practices, e.g. small-sided games, a limited number of touches, 
a set number of defenders or attackers. 

• Competitive situations, e.g. full-sided games, under NGB rules/laws with match officials 
and appropriate opposition. 

• Application of rules and regulations to show effective use of skills and techniques and the 
correct application of each component, e.g. football penalty – head position, body position, 
placement of non-kicking foot, placement of kicking foot, connection with the ball. 

• Effective use of skills, techniques and tactics: the use of skills and techniques in 
conditioned and competitive situations, and effective decision making and selection 
of skills, techniques and tactics when under pressure from opponents. 

Learning aim D: Reflect on own practical performance using selected 
assessment methods 

D1 Assessment methods to review the performance of the skills, techniques and tactics 
in the selected sports 

• SWOT (strengths, weaknesses, opportunities, threats) analysis, performance profiling. 
• Use of technology (e.g. Dartfish®, video recordings). 
• Testing. 
• Interviews. 
• Subjective. 
• Observations. 
• Objective performance data. 

D2 Review performance in the selected sports 

Using the selected assessment methods, review the performance: 

• strengths and areas for improvement: skills and techniques, tactics, application of rules, 
effectiveness of decision making. 

D3 Developments to improve performance 

Following the review, how would you improve the performance? 

• Activities to improve performance: aims and objectives, short- and long-term goals, 
SMART (specific, measurable, achievable, realistic, timebound), opportunities, e.g. training 
programmes, attending courses, qualifications, where to seek help and advice. 
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Assessment criteria 

 

Pass Merit Distinction 

Learning aim A: Examine National Governing Body 
rules/laws and regulations for selected sports 
competitions 

 
 

 
AB.D1 Evaluate how 

participants use skills, 
techniques and tactics 
required in individual 
and team sports and 
their compliance of 
rules/laws and 
regulations impacts 
on individual/team 
performance. 

A.P1 Summarise how 
participants comply 
with the rules/laws and 
regulations in individual 
and team sports. 

A.M1 Assess how participants 
comply with the rules/laws 
and regulations and the 
impact on individual and 
team sport. 

Learning aim B: Examine the skills, techniques and 
tactics required to perform in selected sports 

B.P2 Discuss the skills, 
techniques and tactics 
required in two different 
sports. 

B.M2 Assess the skills, 
techniques and tactics 
required in two different 
sports. 

Learning aim C: Develop skills, techniques and tactics for 
sporting activity in order to meet sport aims 

C.D2 Demonstrate in a 
competitive situation 
the effective adaptation 
of the relevant skills, 
techniques and tactics 
from isolated and 
conditioned practices 
and full and accurate 
compliance of the rules 
and regulations for an 
individual and a team 
sport. 

C.P3 Demonstrate in a 
competitive situation or 
conditioned practice the 
appropriate combination 
of skills, techniques and 
tactics from isolated 
practices for an individual 
and a team sport. 

C.M3 Demonstrate in a 
competitive situation the 
effective combination of 
skills, techniques and 
tactics from isolated and 
conditioned practices for 
an individual and a team 
sport. 

Learning aim D: Reflect on own practical performance 
using selected assessment methods 

D.D3 Justify recommendations 
for personal performance 
improvement using wider 
understanding of 
compliance of rules and 
regulations and use of 
skills and techniques in 
an individual and a team 
competitive sport. 

D.P4 Discuss the selected 
assessment methods used 
to review a practical sports 
performance. 

D.P5 Discuss own performance 
using different assessment 
methods and feedback 
from others in an individual 
and a team competitive 
sport. 

D.M4 Analyse own performance 
to reflect strengths and 
areas for improvement in 
an individual and a team 
competitive sport using 
feedback from others and 
different assessment 
methods. 
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Essential information for assignments 

The recommended structure of assessment is shown in the unit summary along with suitable forms 
of evidence. Section 6 gives information on setting assignments and there is further information on 
our website. 

There is a maximum number of three summative assignments for this unit. The relationship of the 
learning aims and criteria is: 

Learning aims: A and B (A.P1, B.P2, A.M1, B.M2, AB.D1) 

Learning aim: C (C.P3, C.M3, C.D2) 

Learning aim: D (D.P4, D.P5, D.M4, D.D3) 
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Further information for teachers and assessors 

Resource requirements 

There are no specific additional requirements for this unit. 
 
Essential information for assessment decisions 

Learning aims A and B 

Learners will be given video scenarios to judge. Learners will show an understanding of the 
rules/laws and regulations relevant to different sports and its impact on individual performance. 
Learners will give evidence that shows understanding of the different skills, techniques and tactics 
used in different sports. 

For distinction standard, learners will use relevant examples to support the discussions and 
judgements made for their evaluation. Learners will analyse decisions made by officials and give 
valid judgements on their own views as to the impacts decisions have on the game. They will 
discuss the impacts the participants have on rule/law interpretation and how this affects the 
change in playing dynamics. Learners will give evidence to justify and validate their views. 

Learners will evaluate specific skills and techniques and discuss when these are best applied in a 
competitive environment. They will discuss the strengths, weaknesses and difficulties in applying 
the specific skills and techniques and how this changes from isolated practices to competitive 
situations. Tactics can be evaluated by showing different tactics in a competitive situation and 
learners will discuss the strengths, weaknesses, advantages and disadvantages when implementing 
the tactics. They will draw conclusions from their findings to complete the evaluation. 

For merit standard, learners will demonstrate an understanding, and be able to interpret the 
rules/laws and regulations and can use official observations to support their assessment. They will 
accurately explain how the rules and regulations were applied and give valid reasoning as to how 
and why these impacted on individual/team performance. 

Learners will consider good and bad examples of the skill and technique being applied, give valid 
judgements and a strong and thorough explanation. They will use real examples when explaining 
the tactical demands. Where there is more than one tactic used in the sport, learners will use two 
different opponents/competitors to demonstrate this. They will show the importance of the tactical 
demands and relate it to their examples. 

For pass standard, learners will demonstrate an understanding of the rules/laws and regulations 
in the selected sports by accurately summarising how they were implemented in the practical 
performance. They will use the correct rule/law vocabulary and the selection should be appropriate 
to the identified situations. 

Learners will identify and discuss the different skill categories and the skills used in the two sports 
in these categories. The discussion will be limited to isolated or conditioned practices. Learners will 
discuss the tactical demands applied in the sport and apply them to appropriate situations. They 
will use diagrams, pictures and bullet points to support their conclusion on the importance of the 
tactical demands. 

Learning aim C 

Learners will carry out a practical demonstration of the skills, techniques and tactics in the two 
selected sports. 

For distinction standard, learners will demonstrate accurate technical competence as well as 
appropriate compliance of rules and regulations throughout the competitive situation. They will 
select, apply and adapt the appropriate skill at the correct times and demonstrate the use of 
effective tactics. Evidence through identified assessment methods should highlight positive 
offensive and defensive actions. 
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For merit standard, learners will take part in competitive situations that shows their experiences 
gained from conditioned practices with elements of pressure. They will demonstrate accurate 
technical competence and compliance of the rules and regulations throughout, selecting and 
applying the appropriate core skills at the correct times and demonstrating the use of effective 
tactics. Evidence through identified assessment methods should highlight relevant tactical actions. 

For pass standard, learners will take part in competitive situations that shows their experiences 
gained from an isolated practice demonstrating independently the core skills and techniques of the 
sport, without any pressure applied through opponents or in a competitive scenario. They will show 
limited compliance of the rules and regulations in the sports. 

Learning aim D 

Learners will review their performance through a written report selecting appropriate assessment 
methods before completing a self-reflection of their practical performance. 

For distinction standard, learners will make judgements on their own performance and justify 
any personal improvements. 

For merit standard, learners will discuss specific situations from the practical performance, 
stating how and why specific skills were good or bad, how specific tactics were applied, good and 
bad decisions made, and how the rules were applied. From the areas of improvement identified, 
learners will form a plan to improve these points. 

Learners will analyse the strengths identified and give reasons as to why these were strengths. 
They will use the same format for analysing areas for improvement, justifying suggestions 
to improve performance by giving evidence of the suggestions made working in practice. 
This could be in an amateur or professional setting. Opinions should be supported with evidence. 

For pass standard, learners will take part in competitive situations and use different assessment 
methods to review a practical sports performance and select two appropriate for their own 
assessment. The review will include video analysis in addition to the two other selected methods 
to assess their own performance for their selected sports. Learners must identify their strengths 
and areas for improvement. Learners will give a reason as to why the identified point is a strength 
or a weakness. 

Links to other units 

The assessment for this unit should draw on knowledge, understanding and skills developed from: 
• Unit 1: Anatomy and Physiology. 

 
Employer involvement 

Centres may involve employers in the delivery of this unit if there are local opportunities. There is 
no specific guidance related to this unit. 
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4 Planning your programme 
How do I choose the right BTEC National qualification for my learners? 
BTEC Nationals come in a range of sizes, each with a specific purpose. You will need to assess 
learners very carefully to ensure that they start on the right size of qualification to fit into their 
16–19 study programme, and that they take the right pathways or optional units that allow them 
to progress to the next stage. 

If a learner is clear that they want to progress to the workplace they should be directed towards an 
occupationally-specific qualification, such as a BTEC National Diploma in Fitness Services from the 
outset. Some learners may want to take a number of complementary qualifications or keep their 
progression options open. These learners may be suited to taking a BTEC National Certificate or 
Extended Certificate. Learners who then decide to continue with a fuller vocational programme 
can transfer to a BTEC National Diploma or Extended Diploma, for example for their second year. 

Some learners are sure of the sector they want to work in and are aiming for progression into that 
sector via higher education. These learners should be directed to the two-year BTEC National 
Extended Diploma as the most suitable qualification. 

As a centre, you may want to teach learners who are taking different qualifications together. 
You may also wish to transfer learners between programmes to meet changes in their progression 
needs. You should check the qualification structures and unit combinations carefully as there is no 
exact match among the different sizes. You may find that learners need to complete more than the 
minimum number of units when transferring. 

When learners are recruited, you need to give them accurate information on the title and focus of 
the qualification for which they are studying. 

Is there a learner entry requirement? 
As a centre it is your responsibility to ensure that learners who are recruited have a reasonable 
expectation of success on the programme. There are no formal entry requirements but we expect 
learners to have qualifications at or equivalent to Level 2. 

Learners are most likely to succeed if they have: 
• five GCSEs at good grades and/or 
• BTEC qualification(s) at Level 2 
• achievement in English and mathematics through GCSE or Functional Skills. 

Learners may demonstrate ability to succeed in various ways. For example, learners may have 
relevant work experience or specific aptitude shown through diagnostic tests or non-educational 
experience. 

What is involved in becoming an approved centre? 
All centres must be approved before they can offer these qualifications – so that they are ready to 
assess learners and so that we can provide the support that is needed. Further information is given 
in Section 8. 

What level of sector knowledge is needed to teach these qualifications? 
We do not set any requirements for teachers but recommend that centres assess the overall skills 
and knowledge of the teaching team to ensure that they are relevant and up to date. This will give 
learners a rich programme to prepare them for employment in the sector. 

What resources are required to deliver these qualifications? 
As part of your centre approval you will need to show that the necessary material resources and 
work spaces are available to deliver BTEC Nationals. For some units, specific resources are 
required. This is indicated in the units. 
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How can myBTEC help with planning for these qualifications? 
myBTEC is an online toolkit that supports the delivery, assessment and quality assurance of BTECs 
in centres. It supports teachers with activities, such as choosing a valid combination of units, 
creating assignment briefs and creating assessment plans. For further information see Section 10. 

Which modes of delivery can be used for these qualifications? 
You are free to deliver BTEC Nationals using any form of delivery that meets the needs of your 
learners. We recommend making use of a wide variety of modes, including direct instruction in 
classrooms or work environments, investigative and practical work, group and peer work, private 
study and e-learning. 

What are the recommendations for employer involvement? 
BTEC Nationals are vocational qualifications and, as an approved centre, you are encouraged to 
work with employers on the design, delivery and assessment of the course to ensure that learners 
have a programme of study that is engaging and relevant and that equips them for progression. 
There are suggestions in many of the units about how employers could become involved in delivery 
and/or assessment but these are not intended to be exhaustive and there will be other possibilities 
at local level. 

What support is available? 
We provide a wealth of support materials, including curriculum plans, delivery guides, authorised 
assignment briefs, additional papers for external assessments and examples of marked 
learner work. 

You will be allocated a Standards Verifier early on in the planning stage to support you with 
planning your assessments. There will be extensive training programmes as well as support from 
our Subject Advisor team. 

For further details see Section 10. 

How will my learners become more employable through these 
qualifications? 
All BTEC Nationals are mapped to relevant occupational standards (see Appendix 1). 

Employability skills, such as team working and entrepreneurialism, and practical hands-on skills 
have been built into the design of the learning aims and content. This gives you the opportunity to 
use relevant contexts, scenarios and materials to enable learners to develop a portfolio of evidence 
that demonstrates the breadth of their skills and knowledge in a way that equips them for 
employment. 
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5 Assessment structure and external 
assessment 

Introduction 
BTEC Nationals are assessed using a combination of internal assessments, which are set and 
marked by teachers, and external assessments which are set and marked by Pearson: 

• mandatory units have a combination of internal and external assessments 
• all optional units are internally assessed. 

We have taken great care to ensure that the assessment method chosen is appropriate to the 
content of the unit and in line with requirements from employers and higher education. 

In developing an overall plan for delivery and assessment for the programme, you will need to 
consider the order in which you deliver units, whether delivery is over short or long periods and 
when assessment can take place. Some units are defined as synoptic units (see Section 2). 
Normally, a synoptic assessment is one that a learner would take later in a programme and in 
which they will be expected to apply learning from a range of units. Synoptic units may be 
internally or externally assessed. Where a unit is externally assessed you should refer to the 
sample assessment materials (SAMs) to identify where there is an expectation that learners draw 
on their wider learning. For internally-assessed units, you must plan the assignments so that 
learners can demonstrate learning from across their programme. A unit may be synoptic in one 
qualification and not another because of the relationship it has to the rest of the qualification. 

We have addressed the need to ensure that the time allocated to final assessment of internal and 
external units is reasonable so that there is sufficient time for teaching and learning, formative 
assessment and development of transferable skills. 

In administering internal and external assessment, the centre needs to be aware of the specific 
procedures and policies that apply, for example to registration, entries and results. An overview 
with signposting to relevant documents is given in Section 7. 

 
Internal assessment 
Our approach to internal assessment for these qualifications will be broadly familiar to experienced 
centres. It offers flexibility in how and when you assess learners, provided that you meet 
assessment and quality assurance requirements. You will need to take account of the requirements 
of the unit format, which we explain in Section 3, and the requirements for delivering assessment 
given in Section 6. 

 
External assessment 
A summary of the external assessment for this qualification is given in Section 2. You should check 
this information carefully, together with the unit specification and the sample assessment materials, 
so that you can timetable learning and assessment periods appropriately. 

Learners must be prepared for external assessment by the time they undertake it. In preparing 
learners for assessment you will want to take account of required learning time, the relationship 
with other external assessments and opportunities for retaking. You should ensure that learners are 
not entered for unreasonable amounts of external assessment in one session. Learners may resit 
an external assessment to obtain a higher grade of near pass or above. If a learner has more than 
one attempt, then the best result will be used for qualification grading, up to the permitted 
maximum. It is unlikely that learners will need to or benefit from taking all assessments twice so 
you are advised to plan appropriately. Some assessments are synoptic and learners are likely to 
perform best if these assessments are taken towards the end of the programme. 
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Key features of external assessment in Sport 
In sport, after consultation with stakeholders, we have developed the following. 

• Unit 1: Anatomy and Physiology will contain short- and long-answer questions that will 
assess learners’ understanding of anatomy and physiology and how the different systems 
of the body can affect sports performance. 

Units 
The externally-assessed units have a specific format which we explain in Section 3. The content of 
units will be sampled across external assessments over time through appropriate papers and tasks. 
The ways in which learners are assessed are shown through the assessment outcomes and grading 
descriptors. External assessments are marked and awarded using the grade descriptors. The grades 
available are Distinction (D), Merit (M), Pass (P) and Near Pass (N). The Near Pass (N) grade gives 
learners credit below a Pass, where they have demonstrated evidence of positive performance 
which is worth more than an unclassified result but not yet at the Pass standard. 

Sample assessment materials 
Each externally-assessed unit has a set of sample assessment materials (SAMs) that accompanies 
this specification. The SAMs are there to give you an example of what the external assessment will 
look like in terms of the feel and level of demand of the assessment. In the case of units containing 
synoptic assessment, the SAMs will also show where learners are expected to select and apply from 
across the programme. 

The SAMs show the range of possible question types that may appear in the actual assessments 
and give you a good indication of how the assessments will be structured. While SAMs can be used 
for practice with learners, as with any assessment the content covered and specific details of the 
questions asked will change in each assessment. 

A copy of each of these assessments can be downloaded from our website. An additional sample of 
each of the Pearson-set units will be available before the first sitting of the assessment to allow 
your learners further opportunities for practice. 
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6 Internal assessment 
This section gives an overview of the key features of internal assessment and how you, as an 
approved centre, can offer it effectively. The full requirements and operational information are 
given in the Pearson Quality Assurance Handbook. All members of the assessment team need to 
refer to this document. 

For BTEC Nationals it is important that you can meet the expectations of stakeholders and the 
needs of learners by providing a programme that is practical and applied. Centres can tailor 
programmes to meet local needs and use links with local employers and the wider 
vocational sector. 

When internal assessment is operated effectively it is challenging, engaging, practical and 
up to date. It must also be fair to all learners and meet national standards. 

 
Principles of internal assessment 

Assessment through assignments 
For internally-assessed units, the format of assessment is an assignment taken after the content of 
the unit, or part of the unit if several assignments are used, has been delivered. An assignment 
may take a variety of forms, including practical and written types. An assignment is a distinct 
activity completed independently by learners that is separate from teaching, practice, exploration 
and other activities that learners complete with direction from, and formative assessment by, 
teachers. 

An assignment is issued to learners as an assignment brief with a defined start date, a completion 
date and clear requirements for the evidence that they need to provide. There may be specific 
observed practical components during the assignment period. Assignments can be divided into 
tasks and may require several forms of evidence. A valid assignment will enable a clear and formal 
assessment outcome based on the assessment criteria. 

Assessment decisions through applying unit-based criteria 
Assessment decisions for BTEC Nationals are based on the specific criteria given in each unit and 
set at each grade level. To ensure that standards are consistent in the qualification and across the 
suite as a whole, the criteria for each unit have been defined according to a framework. The way in 
which individual units are written provides a balance of assessment of understanding, practical 
skills and vocational attributes appropriate to the purpose of qualifications. 

The assessment criteria for a unit are hierarchical and holistic. For example, if an M criterion 
requires the learner to show ‘analysis’ and the related P criterion requires the learner to ‘explain’, 
then to satisfy the M criterion a learner will need to cover both ‘explain’ and ‘analyse’. The unit 
assessment grid shows the relationships among the criteria so that assessors can apply all the 
criteria to the learner’s evidence at the same time. In Appendix 2 we have set out a definition of 
terms that assessors need to understand. 

Assessors must show how they have reached their decisions using the criteria in the assessment 
records. When a learner has completed all the assessment for a unit then the assessment team will 
give a grade for the unit. This is given simply according to the highest level for which the learner is 
judged to have met all the criteria. Therefore: 
• to achieve a Distinction, a learner must have satisfied all the Distinction criteria (and 

therefore the Pass and Merit criteria); these define outstanding performance across the 
unit as a whole 

• to achieve a Merit, a learner must have satisfied all the Merit criteria (and therefore the 
Pass criteria) through high performance in each learning aim 

• to achieve a Pass, a learner must have satisfied all the Pass criteria for the learning aims, 
showing coverage of the unit content and therefore attainment at Level 3 of the national 
framework. 
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The award of a Pass is a defined level of performance and cannot be given solely on the basis of a 
learner completing assignments. Learners who do not satisfy the Pass criteria should be reported 
as Unclassified. 

The assessment team 
It is important that there is an effective team for internal assessment. There are three key roles 
involved in implementing assessment processes in your centre, each with different interrelated 
responsibilities, the roles are listed below. Full information is given in the Pearson Quality 
Assurance Handbook. 
• The Lead Internal Verifier (the Lead IV) has overall responsibility for the programme, its 

assessment and internal verification to meet our requirements, record keeping and liaison 
with the Standards Verifier. The Lead IV registers with Pearson annually. The Lead IV acts 
as an assessor, supports the rest of the assessment team, makes sure that they have 
the information they need about our assessment requirements and organises training, 
making use of our guidance and support materials. 

• Internal Verifiers (IVs) oversee all assessment activity in consultation with the Lead IV. 
They check that assignments and assessment decisions are valid and that they meet our 
requirements. IVs will be standardised by working with the Lead IV. Normally, IVs are also 
assessors but they do not verify their own assessments. 

• Assessors set or use assignments to assess learners to national standards. Before taking 
any assessment decisions, assessors participate in standardisation activities led by the 
Lead IV. They work with the Lead IV and IVs to ensure that the assessment is planned 
and carried out in line with our requirements. 

Effective organisation 
Internal assessment needs to be well organised so that the progress of learners can be tracked and 
so that we can monitor that assessment is being carried out in line with national standards. We 
support you through, for example, providing training materials and sample documentation. Our 
online myBTEC service can help support you in planning and record keeping. Further information 
on using myBTEC can be found in Section 10 and on our website. 

It is particularly important that you manage the overall assignment programme and deadlines to 
make sure that learners are able to complete assignments on time. 

Learner preparation 
To ensure that you provide effective assessment for your learners, you need to make sure that they 
understand their responsibilities for assessment and the centre’s arrangements. 

From induction onwards, you will want to ensure that learners are motivated to work consistently 
and independently to achieve the requirements of the qualifications. Learners need to understand 
how assignments are used, the importance of meeting assignment deadlines, and that all the work 
submitted for assessment must be their own. 

You will need to give learners a guide that explains how assignments are used for assessment, how 
assignments relate to the teaching programme, and how learners should use and reference source 
materials, including what would constitute plagiarism. The guide should also set out your approach 
to operating assessment, such as how learners must submit work and request extensions. 
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Setting the number and structure of assignments 
In setting your assignments, you need to work with the structure of assignments shown in the 
Essential information for assignments section of a unit. This shows the structure of the learning 
aims and criteria that you must follow and the recommended number of assignments that you 
should use. For some units we provide authorised assignment briefs, for all the units we give you 
suggestions on how to create suitable assignments. You can find these materials along with this 
specification on our website. In designing your own assignment briefs you should bear in mind the 
following points. 
• The number of assignments for a unit must not exceed the number shown in Essential 

information for assignments. However, you may choose to combine assignments, 
for example to create a single assignment for the whole unit. 

• You may also choose to combine all or parts of different units into single assignments, 
provided that all units and all their associated learning aims are fully addressed in the 
programme overall. If you choose to take this approach, you need to make sure that 
learners are fully prepared so that they can provide all the required evidence for 
assessment and that you are able to track achievement in the records. 

• A learning aim must always be assessed as a whole and must not be split into two or 
more tasks. 

• The assignment must be targeted to the learning aims but the learning aims and their 
associated criteria are not tasks in themselves. Criteria are expressed in terms of the 
outcome shown in the evidence. 

• You do not have to follow the order of the learning aims of a unit in setting assignments 
but later learning aims often require learners to apply the content of earlier learning aims 
and they may require learners to draw their learning together. 

• Assignments must be structured to allow learners to demonstrate the full range of 
achievement at all grade levels. Learners need to be treated fairly by being given the 
opportunity to achieve a higher grade if they have the ability. 

• As assignments provide a final assessment, they will draw on the specified range of 
teaching content for the learning aims. The specified content is compulsory. The evidence 
for assessment need not cover every aspect of the teaching content as learners will 
normally be given particular examples, case studies or contexts in their assignments. 
For example, if a learner is carrying out one practical performance, or an investigation 
of one organisation, then they will address all the relevant range of content that applies 
in that instance. 

Providing an assignment brief 
A good assignment brief is one that, through providing challenging and realistic tasks, 
motivates learners to provide appropriate evidence of what they have learned. 

An assignment brief should have: 
• a vocational scenario, this could be a simple situation or a full, detailed set of vocational 

requirements that motivates the learner to apply their learning through the assignment 
• clear instructions to the learner about what they are required to do, normally set out 

through a series of tasks 
• an audience or purpose for which the evidence is being provided 
• an explanation of how the assignment relates to the unit(s) being assessed. 
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BTEC Nationals have always allowed for a variety of forms of evidence to be used, provided 
that they are suited to the type of learning aim being assessed. For many units, the practical 
demonstration of skills is necessary and for others, learners will need to carry out their own 
research and analysis. The units give you information on what would be suitable forms of evidence 
to provide learners with the opportunity to apply a range of employability or transferable skills. 
Centres may choose to use different suitable forms for evidence to those proposed. Overall, 
learners should be assessed using varied forms of evidence. 

Full definitions of types of assessment are given in Appendix 2. These are some of the main types 
of assessment: 

• written reports 
• projects 
• time-constrained practical assessments with observation records and supporting evidence 
• recordings of performance 
• sketchbooks, working logbooks, reflective journals 
• presentations with assessor questioning. 
The form(s) of evidence selected must: 
• allow the learner to provide all the evidence required for the learning aim(s) and the 

associated assessment criteria at all grade levels 
• allow the learner to produce evidence that is their own independent work 
• allow a verifier to independently reassess the learner to check the assessor’s decisions. 

For example, when you are using performance evidence, you need to think about how supporting 
evidence can be captured through recordings, photographs or task sheets. 

Centres need to take particular care that learners are enabled to produce independent work. 
For example, if learners are asked to use real examples, then best practice would be to encourage 
them to use their own or to give the group a number of examples that can be used in varied 
combinations. 
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Authenticity of learner work 
Once an assessment has begun, learners must not be given feedback on progress towards fulfilling 
the targeted criteria. 

An assessor must assess only learner work that is authentic, i.e. learners’ own independent work. 
Learners must authenticate the evidence that they provide for assessment through signing a 
declaration stating that it is their own work. 

Assessors must ensure that evidence is authentic to a learner through setting valid assignments 
and supervising them during the assessment period. Assessors must take care not to provide direct 
input, instructions or specific feedback that may compromise authenticity. 

Assessors must complete a declaration that: 

• the evidence submitted for this assignment is the learner’s own 
• the learner has clearly referenced any sources used in the work 
• they understand that false declaration is a form of malpractice. 

Centres can use Pearson templates or their own templates to document authentication. 

During assessment, an assessor may suspect that some or all of the evidence from a learner is not 
authentic. The assessor must then take appropriate action using the centre’s policies for 
malpractice. Further information is given in Section 7. 

Making assessment decisions using criteria 
Assessors make judgements using the criteria. The evidence from a learner can be judged using 
all the relevant criteria at the same time. The assessor needs to make a judgement against each 
criterion that evidence is present and sufficiently comprehensive. For example, the inclusion of a 
concluding section may be insufficient to satisfy a criterion requiring ‘evaluation’. 

Assessors should use the following information and support in reaching assessment decisions: 
• the Essential information for assessment decisions section in each unit gives examples and 

definitions related to terms used in the criteria 
• the explanation of key terms in Appendix 2 
• examples of assessed work provided by Pearson 
• your Lead IV and assessment team’s collective experience, supported by the 

standardisation materials we provide. 

Pass and Merit criteria relate to individual learning aims. The Distinction criteria as a whole relate to 
outstanding performance across the unit. Therefore, criteria may relate to more than one learning 
aim (for example A.D1) or to several learning aims (for example DE.D3). Distinction criteria make 
sure that learners have shown that they can perform consistently at an outstanding level across the 
unit and/or that they are able to draw learning together across learning aims. 

Dealing with late completion of assignments 
Learners must have a clear understanding of the centre policy on completing assignments by the 
deadlines that you give them. Learners may be given authorised extensions for legitimate reasons, 
such as illness at the time of submission, in line with your centre policies. 

For assessment to be fair, it is important that learners are all assessed in the same way and that 
some learners are not advantaged by having additional time or the opportunity to learn from 
others. Therefore, learners who do not complete assignments by your planned deadline or the 
authorised extension deadline may not have the opportunity to subsequently resubmit. 

If you accept a late completion by a learner, then the assignment should be assessed normally 
when it is submitted using the relevant assessment criteria. 
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Once the assessment team has completed the assessment process for an assignment, the outcome 
is a formal assessment decision. This is recorded formally and reported to learners. 

The information given to the learner: 
• must show the formal decision and how it has been reached, indicating how or where 

criteria have been met 
• may show why attainment against criteria has not been demonstrated 
• must not provide feedback on how to improve evidence 
• must be validated by an IV before it is given to the learner. 

Resubmission of improved evidence 
An assignment provides the final assessment for the relevant learning aims and is normally a final 
assessment decision, except where the Lead IV approves one opportunity to resubmit improved 
evidence based on the completed assignment brief. 

The Lead IV has the responsibility to make sure that resubmission is operated fairly. This means: 
• checking that a learner can be reasonably expected to perform better through a second 

submission, for example that the learner has not performed as expected 
• making sure that giving a further opportunity can be done in such a way that it does not 

give an unfair advantage over other learners, for example through the opportunity to take 
account of feedback given to other learners 

• checking that the assessor considers that the learner will be able to provide improved 
evidence without further guidance and that the original evidence submitted remains valid. 

Once an assessment decision has been given to the learner, the resubmission opportunity must 
have a deadline within 15 working days in the same academic year. 

A resubmission opportunity must not be provided where learners: 
• have not completed the assignment by the deadline without the centre’s agreement 
• have submitted work that is not authentic. 

Retake of internal assessment 
A learner who has not achieved the level of performance required to pass the relevant learning 
aims after resubmission of an assignment may be offered a single retake opportunity using a new 
assignment. The retake may only be achieved at a pass. 

The Lead Internal Verifier must only authorise a retake of an assignment in exceptional 
circumstances where they believe it is necessary, appropriate and fair to do so. For further 
information on offering a retake opportunity, you should refer to the BTEC Centre Guide to 
Assessment. We provide information on writing assignments for retakes on our website 
(www.btec.co.uk/keydocuments). 

http://www.btec.co.uk/keydocuments)
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For internal processes to be effective, an assessment team needs to be well organised and keep 
effective records. The centre will also work closely with us so that we can quality assure that 
national standards are being satisfied. This process gives stakeholders confidence in the 
assessment approach. 

The Lead IV must have an assessment plan, produced as a spreadsheet or using myBTEC. 
When producing a plan, the assessment team may wish to consider: 
• the time required for training and standardisation of the assessment team 
• the time available to undertake teaching and carry out assessment, taking account of 

when learners may complete external assessments and when quality assurance will 
take place 

• the completion dates for different assignments 
• who is acting as IV for each assignment and the date by which the assignment needs to 

be verified 
• setting an approach to sampling assessor decisions though internal verification that covers 

all assignments, assessors and a range of learners 
• how to manage the assessment and verification of learners’ work so that they can be given 

formal decisions promptly 
• how resubmission opportunities can be scheduled. 

The Lead IV will also maintain records of assessment undertaken. The key records are: 

• verification of assignment briefs 
• learner authentication declarations 
• assessor decisions on assignments, with feedback given to learners 
• verification of assessment decisions. 

Examples of records and further information are given in the Pearson Quality Assurance Handbook. 
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7 Administrative arrangements 

Introduction 
This section focuses on the administrative requirements for delivering a BTEC qualification. It will 
be of value to Quality Nominees, Lead IVs, Programme Leaders and Examinations Officers. 

 
Learner registration and entry 
Shortly after learners start the programme of learning, you need to make sure that they are 
registered for the qualification and that appropriate arrangements are made for internal and 
external assessment. You need to refer to the Information Manual for information on making 
registrations for the qualification and entries for external assessments. 

Learners can be formally assessed only for a qualification on which they are registered. If learners’ 
intended qualifications change, for example if a learner decides to choose a different pathway 
specialism, then the centre must transfer the learner appropriately. 

 
Access to assessment 
Both internal and external assessments need to be administered carefully to ensure that all learners 
are treated fairly, and that results and certification are issued on time to allow learners to progress 
to chosen progression opportunities. 

Our equality policy requires that all learners should have equal opportunity to access our 
qualifications and assessments, and that our qualifications are awarded in a way that is fair to 
every learner. We are committed to making sure that: 
• learners with a protected characteristic are not, when they are undertaking one of our 

qualifications, disadvantaged in comparison to learners who do not share that 
characteristic 

• all learners achieve the recognition they deserve for undertaking a qualification and that 
this achievement can be compared fairly to the achievement of their peers. 

Further information on access arrangements can be found in the Joint Council for Qualifications 
(JCQ) document Access Arrangements, Reasonable Adjustments and Special Consideration for 
General and Vocational Qualifications. 
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Records 
You are required to retain records of assessment for each learner. Records should include 
assessments taken, decisions reached and any adjustments or appeals. Further information can 
be found in the Information Manual. We may ask to audit your records so they must be retained 
as specified. 

Reasonable adjustments to assessment 
A reasonable adjustment is one that is made before a learner takes an assessment to ensure that 
they have fair access to demonstrate the requirements of the assessments. You are able to make 
adjustments to internal assessments to take account of the needs of individual learners. In most 
cases this can be achieved through a defined time extension or by adjusting the format of evidence. 
We can advise you if you are uncertain as to whether an adjustment is fair and reasonable. You 
need to plan for time to make adjustments if necessary. 

Further details on how to make adjustments for learners with protected characteristics are given 
on our website in the document Supplementary guidance for reasonable adjustment and special 
consideration in vocational internally-assessed units. 

Special consideration 
Special consideration is given after an assessment has taken place for learners who have been 
affected by adverse circumstances, such as illness. You must operate special consideration in line 
with our policy (see previous paragraph). You can provide special consideration related to the 
period of time given for evidence to be provided or for the format of the assessment if it is equally 
valid. You may not substitute alternative forms of evidence to that required in a unit, or omit the 
application of any assessment criteria to judge attainment. Pearson can consider applications for 
special consideration in line with the policy. 

Appeals against assessment 
Your centre must have a policy for dealing with appeals from learners. These appeals may relate 
to assessment decisions being incorrect or assessment not being conducted fairly. The first step 
in such a policy could be a consideration of the evidence by a Lead IV or other member of the 
programme team. The assessment plan should allow time for potential appeals after assessment 
decisions have been given to learners. If there is an appeal by a learner, you must document the 
appeal and its resolution. Learners have a final right of appeal to Pearson but only if the procedures 
that you have put in place have not been followed. Further details are given in the document 
Enquiries and appeals about Pearson vocational qualifications and end point assessment policy. 
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Entries and resits 
For information on the timing of assessment and entries, please refer to the annual examinations 
timetable on our website. 

Access arrangements requests 
Access arrangements are agreed with Pearson before an assessment. They allow students with 
special educational needs, disabilities or temporary injuries to: 
• access the assessment 
• show what they know and can do without changing the demands of the assessment. 

Access arrangements should always be processed at the time of registration. Learners will then 
know what type of arrangements are available in place for them. 

Granting reasonable adjustments 
For external assessment, a reasonable adjustment is one that we agree to make for an individual 
learner. A reasonable adjustment is defined for the individual learner and informed by the list of 
available access arrangements. 

Whether an adjustment will be considered reasonable will depend on a number of factors, 
to include: 

• the needs of the learner with the disability 
• the effectiveness of the adjustment 
• the cost of the adjustment; and 
• the likely impact of the adjustment on the learner with the disability and other learners. 
Adjustment may be judged unreasonable and not approved if it involves unreasonable costs, 
timeframes or affects the integrity of the assessment. 

Special consideration requests 
Special consideration is an adjustment made to a student's mark or grade after an external 
assessment to reflect temporary injury, illness or other indisposition at the time of the assessment. 
An adjustment is made only if the impact on the learner is such that it is reasonably likely to have 
had a material effect on that learner being able to demonstrate attainment in the assessment. 

Centres are required to notify us promptly of any learners who they believe have been adversely 
affected and request that we give special consideration. Further information can be found in the 
special requirements section on our website. 
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Centres must make arrangements for the secure delivery of external assessments. External 
assessments for BTEC qualifications include examinations, set tasks and performance. 

Each external assessment has a defined degree of control under which it must take place. Some 
external assessments may have more than one part and each part may have a different degree of 
control. We define degrees of control as follows. 

High control 
This is the completion of assessment in formal invigilated examination conditions. 

Medium control 
This is completion of assessment, usually over a longer period of time, which may include a period 
of controlled conditions. The controlled conditions may allow learners to access resources, prepared 
notes or the internet to help them complete the task. 

Low control 
These are activities completed without direct supervision. They may include research, preparation 
of materials and practice. The materials produced by learners under low control will not be directly 
assessed. 

Further information on responsibilities for conducting external assessment is given in the document 
Instructions for Conducting External Assessments, available on our website. 
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Malpractice means acts that undermine the integrity and validity of assessment, the certification 
of qualifications, and/or that may damage the authority of those responsible for delivering the 
assessment and certification. 

Pearson does not tolerate actions (or attempted actions) of malpractice by learners, centre staff or 
centres in connection with Pearson qualifications. Pearson may impose penalties and/or sanctions 
on learners, centre staff or centres where incidents (or attempted incidents) of malpractice have 
been proven. 

Malpractice may arise or be suspected in relation to any unit or type of assessment within the 
qualification. For further details regarding malpractice and advice on preventing malpractice by 
learners, please see Pearson’s Centre guidance: Dealing with malpractice and maladministration in 
vocational qualifications, available on our website. 

The procedures we ask you to adopt vary between units that are internally-assessed and those that 
are externally assessed. 

Internally-assessed units 
Centres are required to take steps to prevent malpractice and to investigate instances of suspected 
malpractice. Learners must be given information that explains what malpractice is for internal 
assessment and how suspected incidents will be dealt with by the centre. The Centre Guidance: 
Dealing with Malpractice document gives full information on the actions we expect you to take. 

Pearson may conduct investigations if we believe that a centre is failing to conduct internal 
assessment according to our policies. The above document gives further information, examples and 
details the penalties and sanctions that may be imposed. 

In the interests of learners and centre staff, centres need to respond effectively and openly to all 
requests relating to an investigation into an incident of suspected malpractice. 

Externally-assessed units 
External assessment means all aspects of units that are designated as external in this specification, 
including preparation for tasks and performance. For these assessments, centres must follow the 
JCQ procedures set out in the latest version of JCQ Suspected Malpractice in Examinations and 
Assessments Policies and Procedures (www.jcq.org.uk). 

In the interests of learners and centre staff, centres need to respond effectively and openly to all 
requests relating to an investigation into an incident of suspected malpractice. 

Learner malpractice 
Heads of Centres are required to report incidents of any suspected learner malpractice that occur 
during Pearson external assessments. We ask that centres do so by completing a JCQ Form M1 
(available at www.jcq.org.uk/exams-office/malpractice) and emailing it and any accompanying 
documents (signed statements from the learner, invigilator, copies of evidence, etc.) to the 
Investigations Team at candidatemalpractice@pearson.com. The responsibility for determining 
appropriate sanctions or penalties to be imposed on learners lies with Pearson. 

Learners must be informed at the earliest opportunity of the specific allegation and the centre’s 
malpractice policy, including the right of appeal. Learners found guilty of malpractice may be 
disqualified from the qualification for which they have been entered with Pearson. 

http://www.jcq.org.uk/
http://www.jcq.org.uk/exams-office/malpractice)
mailto:candidatemalpractice@pearson.com
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Heads of Centres are required to inform Pearson’s Investigations Team of any incident of 
suspected malpractice by centre staff, before any investigation is undertaken. Heads of centres 
are requested to inform the Investigations Team by submitting a JCQ Form M2(a) 
(available at www.jcq.org.uk/exams-office/malpractice) with supporting documentation to 
pqsmalpractice@pearson.com. Where Pearson receives allegations of malpractice from other 
sources (for example Pearson staff or anonymous informants), the Investigations Team will 
conduct the investigation directly or may ask the head of centre to assist. 

Incidents of maladministration (accidental errors in the delivery of Pearson qualifications that may 
affect the assessment of learners) should also be reported to the Investigations Team using the 
same method. 

Heads of centres/Principals/Chief Executive Officers or their nominees are required to inform 
learners and centre staff suspected of malpractice of their responsibilities and rights; 
see Section 6.15 of the JCQ Suspected Malpractice in Examinations and Assessments Policies and 
Procedures document. 

Pearson reserves the right in cases of suspected malpractice to withhold the issuing of results 
and/or certificates while an investigation is in progress. Depending on the outcome of the 
investigation, results and/or certificates may be released or withheld. 

You should be aware that Pearson may need to suspend certification when undertaking 
investigations, audits and quality assurances processes. You will be notified within a reasonable 
period of time if this occurs. 

Sanctions and appeals 
Where malpractice is proven we may impose sanctions or penalties. 

Where learner malpractice is evidenced, penalties may be imposed such as: 
• mark reduction for external assessments 
• disqualification from the qualification 
• being barred from registration for Pearson qualifications for a period of time. 

If we are concerned about your centre’s quality procedures we may impose sanctions such as: 

• working with you to create an improvement action plan 
• requiring staff members to receive further training 
• placing temporary blocks on your certificates 
• placing temporary blocks on registration of learners 
• debarring staff members or the centre from delivering Pearson qualifications 
• suspending or withdrawing centre approval status. 
The centre will be notified if any of these apply. 

Pearson has established procedures for centres that are considering appeals against penalties and 
sanctions arising from malpractice. Appeals against a decision made by Pearson will normally be 
accepted only from Heads of Centres (on behalf of learners and/or members of staff) and from 
individual members (in respect of a decision taken against them personally). Further information 
on appeals can be found in our Enquiries and appeals about Pearson vocational qualifications and 
end point assessment policy, which is on our website. In the initial stage of any aspect of 
malpractice, please notify the Investigations Team by email via pqsmalpractice@pearson.com 
who will inform you of the next steps. 

http://www.jcq.org.uk/exams-office/malpractice)
mailto:pqsmalpractice@pearson.com
mailto:pqsmalpractice@pearson.com
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Once a learner has completed all the required components for a qualification, even if final results 
for external assessments have not been issued, then the centre can claim certification for the 
learner, provided that quality assurance has been successfully completed. For the relevant 
procedures please refer to our Information Manual. You can use the information provided on 
qualification grading to check overall qualification grades. 

Results issue 
After the external assessment session, learner results will be issued to centres. The result will be in 
the form of a grade. You should be prepared to discuss performance with learners, making use of 
the information we provide and post-results services. 

Post-assessment services 
Once results for external assessments are issued, you may find that the learner has failed to 
achieve the qualification or to attain an anticipated grade. It is possible to transfer or reopen 
registration in some circumstances. The Information Manual gives further information. 

Changes to qualification requests 
Where a learner who has taken a qualification wants to resit an externally-assessed unit to improve 
their qualification grade, you firstly need to decline their overall qualification grade. You may 
decline the grade before the certificate is issued. For a learner receiving their results in August, 
you should decline the grade by the end of September if the learner intends to resit an external 
assessment. 

 
Additional documents to support centre administration 
As an approved centre you must ensure that all staff delivering, assessing and administering the 
qualifications have access to this documentation. These documents are reviewed annually and are 
reissued if updates are required. 
• Pearson Quality Assurance Handbook: this sets out how we will carry out quality assurance 

of standards and how you need to work with us to achieve successful outcomes. 
• Information Manual: this gives procedures for registering learners for qualifications, 

transferring registrations, entering for external assessments and claiming certificates. 
• Lead Examiners’ Reports: these are produced after each series for each external 

assessment and give feedback on the overall performance of learners in response to tasks 
or questions set. 

• Instructions for the Conduct of External Assessments (ICEA): this explains our 
requirements for the effective administration of external assessments, such as invigilation 
and submission 
of materials. 

• Regulatory policies: our regulatory policies are integral to our approach and explain how 
we meet internal and regulatory requirements. We review the regulated policies annually 
to ensure that they remain fit for purpose. Policies related to this qualification include: 
o adjustments for candidates with disabilities and learning difficulties, access 

arrangements and reasonable adjustments for general and vocational qualifications 
o age of learners 
o centre guidance for dealing with malpractice 
o recognition of prior learning and process. 

This list is not exhaustive and a full list of our regulatory policies can be found on our website. 
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8 Quality assurance 
Centre and qualification approval 
As part of the approval process, your centre must make sure that the resource requirements 
listed below are in place before offering the qualification. 

• Centres must have appropriate physical resources (for example, equipment, IT, learning 
materials, teaching rooms) to support the delivery and assessment of the qualification. 

• Staff involved in the assessment process must have relevant expertise and/or 
occupational experience. 

• There must be systems in place to ensure continuing professional development for staff 
delivering the qualification. 

• Centres must have in place appropriate health and safety policies relating to the use of 
equipment by learners. 

• Centres must deliver the qualification in accordance with current equality legislation. 
• Centres should refer to the teacher guidance section in individual units to check for any 

specific resources required. 

Continuing quality assurance and standards verification 
On an annual basis, we produce the Pearson Quality Assurance Handbook. It contains detailed 
guidance on the quality processes required to underpin robust assessment and internal verification. 

The key principles of quality assurance are that: 

• a centre delivering BTEC programmes must be an approved centre, and must have 
approval for the programmes or groups of programmes that it is delivering 

• the centre agrees, as part of gaining approval, to abide by specific terms and conditions 
around the effective delivery and quality assurance of assessment; it must abide by these 
conditions throughout the period of delivery 

• Pearson makes available to approved centres a range of materials and opportunities, 
through online standardisation, intended to exemplify the processes required for effective 
assessment, and examples of effective standards. Approved centres must use the 
materials and services to ensure that all staff delivering BTEC qualifications keep up to 
date with the guidance on assessment 

• an approved centre must follow agreed protocols for standardisation of assessors and 
verifiers, for the planning, monitoring and recording of assessment processes, and for 
dealing with special circumstances, appeals and malpractice. 

The approach of quality-assured assessment is through a partnership between an approved centre and 
Pearson. We will make sure that each centre follows best practice and employs appropriate technology 
to support quality-assurance processes, where practicable. We work to support centres and seek to 
make sure that our quality-assurance processes do not place undue bureaucratic processes on centres. 
We monitor and support centres in the effective operation of assessment and quality assurance. 

The methods we use to do this for BTEC Level 3 include: 

• making sure that all centres complete appropriate declarations at the time of approval 
• undertaking approval visits to centres 
• making sure that centres have effective teams of assessors and verifiers who are trained 

to undertake assessment 
• assessment sampling and verification, through requested samples of assessments, 

completed assessed learner work and associated documentation 
• an overarching review and assessment of a centre’s strategy for delivering and quality 

assuring its BTEC programmes, for example making sure that synoptic units are placed 
appropriately in the order of delivery of the programme. 

Centres that do not fully address and maintain rigorous approaches to delivering, assessing and 
quality assurance cannot seek certification for individual programmes or for all BTEC Level 3 
programmes. An approved centre must make certification claims only when authorised by us 
and strictly in accordance with requirements for reporting. 

Centres that do not comply with remedial action plans may have their approval to deliver 
qualifications removed. 
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9 Understanding the qualification grade 
Awarding and reporting for the qualification 
This section explains the rules that we apply in awarding a qualification and in providing an overall 
qualification grade for each learner. It shows how all the qualifications in this sector are graded. 

The awarding and certification of these qualifications will comply with regulatory requirements. 

Eligibility for an award 
In order to be awarded a qualification, a learner must complete all units, achieve a Near Pass (N) 
or above in all external units and a pass or above in all mandatory units unless otherwise specified. 
Refer to the structure in Section 2. 

To achieve any qualification grade, learners must: 
• complete and have an outcome (D, M, P, N or U) for all units within a valid combination 
• achieve the required units at Pass or above shown in Section 2, and for the Extended 

Diploma achieve a minimum 900 GLH at Pass or above (or N or above in external units) 
• achieve the minimum number of points at a grade threshold. 

It is the responsibility of a centre to ensure that a correct unit combination is adhered to. 
Learners who do not achieve the required minimum grade (N or P) in units shown in the structure 
will not achieve a qualification. 

Learners who do not achieve sufficient points for a qualification or who do not achieve all the 
required units may be eligible to achieve a smaller qualification in the same suite provided they 
have completed and achieved the correct combination of units and met the appropriate qualification 
grade points threshold. 

Calculation of the qualification grade 
The final grade awarded for a qualification represents an aggregation of a learner’s performance 
across the qualification. As the qualification grade is an aggregate of the total performance, there is 
some element of compensation in that a higher performance in some units may be balanced by a 
lower outcome in others. 

In the event that a learner achieves more than the required number of optional units, the 
mandatory units along with the optional units with the highest grades will be used to calculate 
the overall result, subject to the eligibility requirements for that particular qualification title. 

 
BTEC Nationals are Level 3 qualifications and are awarded at the grade ranges shown in the 
table below. 

 

Qualification Available grade range 

Certificate, Extended Certificate, Foundation Diploma P to D* 

Diploma PP to D*D* 

Extended Diploma PPP to D*D*D* 

The Calculation of qualification grade table, shown further on in this section, shows the minimum 
thresholds for calculating these grades. The table will be kept under review over the lifetime of the 
qualification. The most up to date table will be issued on our website. 

Pearson will monitor the qualification standard and reserves the right to make appropriate 
adjustments. 

Learners who do not meet the minimum requirements for a qualification grade to be awarded will 
be recorded as Unclassified (U) and will not be certificated. They may receive a Notification of 
Performance for individual units. The Information Manual gives full information. 
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Points available for internal units 
The table below shows the number of points available for internal units. For each internal unit, 
points are allocated depending on the grade awarded. 

 
 Unit size 

60 GLH 90 GLH 

U 0 0 

Pass 6 9 

Merit 10 15 

Distinction 16 24 
 
 
Points available for external units 
Raw marks from the external units will be awarded points based on performance in the 
assessment. The table below shows the minimum number of points available for each grade 
in the external units. 

 
 Unit size 

90 GLH 120 GLH 

U 0 0 

Near Pass 6 8 

Pass 9 12 

Merit 15 20 

Distinction 24 32 

Pearson will automatically calculate the points for each external unit once the external assessment 
has been marked and grade boundaries have been set. For more details about how we set grade 
boundaries in the external assessment please go to our website. 

Claiming the qualification grade 
Subject to eligibility, Pearson will automatically calculate the qualification grade for your learners 
when the internal unit grades are submitted and the qualification claim is made. Learners will be 
awarded qualification grades for achieving the sufficient number of points within the ranges shown 
in the relevant Calculation of qualification grade table for the cohort. 



 

 

Calculation of qualification grade 
Applicable for registration from December 2016. 

 
Certificate Extended 

Certificate 
Foundation 

Diploma 
Diploma Extended Diploma 

180 GLH 360 GLH 540 GLH 720 GLH 1080 GLH 

Grade Points 
threshold 

Grade Points 
threshold 

Grade Points 
threshold 

Grade Points 
threshold 

Grade Points 
threshold 

U 0 U 0 U 0 U 0 U 0 

Pass 18 P 36 P 54 PP 72 PPP 108 

MP 88 MPP 124 

MMP 140 

Merit 26 M 52 M 78 MM 104 MMM 156 

DM 124 DMM 176 

DDM 196 

Distinction 42 D 74 D 108 DD 144 DDD 216 

D*D 162 D*DD 234 

D*D*D 252 

Distinction* 48 D* 90 D* 138 D*D* 180 D*D*D* 270 

 
The table is subject to review over the lifetime of the qualification. The most up-to-date version will be issued on our website. 
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 GLH Type 
(Int/Ext) 

Grade Unit points 

Unit 1 120 Ext Distinction 32 

Unit 7 60 Int Unclassified 16 

Totals 180  U 16 
 

The learner has sufficient 
points for a P grade. 

The learner has sufficient 
points for a D* grade. 

The learner has 
a U in Unit 7. 

The learner has not met the 
minimum requirement for a 
Near Pass or above in Unit 1, 
and Pass or above in Unit 7. 

Examples of grade calculations based on table applicable to registrations 
from December 2016 

Example 1: Achievement of a Certificate with a P grade 

 
 GLH Type 

(Int/Ext) 
Grade Unit points 

Unit 1 120 Ext Near Pass 8 

Unit 7 60 Int Distinction 16 

Totals 180  P 24 

 

 
Example 2: Achievement of a Certificate with a D* grade 

 
 GLH Type 

(Int/Ext) 
Grade Unit points 

Unit 1 120 Ext Distinction 32 

Unit 7 60 Int Distinction 16 

Totals 180  D* 48 

 

 
Example 3: An Unclassified result for a Certificate 
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10 Resources and support 
Our aim is to give you a wealth of resources and support to enable you to deliver BTEC National 
qualifications with confidence. On our website you will find a list of resources to support teaching 
and learning, and professional development. 

 
Support for setting up your course and preparing to teach 

Specification 
This specification (for teaching from December 2016) includes details on the administration of 
qualifications and information on all the units for the qualification. 

Delivery Guide 
This free guide gives you important advice on how to choose the right course for your learners and 
how to ensure you are fully prepared to deliver the course. It explains the key features of BTEC 
Nationals (for example employer involvement and employability skills). It also covers guidance on 
assessment (internal and external) and quality assurance. The guide tells you where you can find 
further support and gives detailed unit-by-unit delivery guidance. It includes teaching tips and 
ideas, assessment preparation and suggestions for further resources. 

Schemes of work 
Free sample schemes of work are provided for each mandatory unit. These are available in Word™ 
format for ease of customisation. 

Curriculum models 
These show how the BTECs in the suite fit into a 16–19 study programme, depending on their size 
and purpose. The models also show where other parts of the programme, such as work experience, 
maths and English, tutorial time and wider study, fit alongside the programme. 

Study skills activities 
A range of case studies and activities is provided; they are designed to help learners develop the 
study skills they need to successfully complete their BTEC course. The case studies and activities 
are provided in Word™ format for easy customisation. 

myBTEC 
myBTEC is a free, online toolkit that lets you plan and manage your BTEC provision from one place. 
It supports the delivery, assessment and quality assurance of BTECs in centres and supports 
teachers with the following activities: 
• checking that a programme is using a valid combination of units 
• creating and verifying assignment briefs (including access to a bank of authorised 

assignment briefs that can be customised) 
• creating assessment plans and recording assessment decisions 
• tracking the progress of every learner throughout their programme. 

To find out more about myBTEC, visit the myBTEC page on the support services section of our 
website. We will add the new BTEC National specifications to myBTEC as soon as possible. 
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Support for teaching and learning 
Pearson Learning Services provides a range of engaging resources to support BTEC Nationals, 
including: 
• textbooks in e-book and print formats 
• revision guides and revision workbooks in e-book and print formats 
• teaching and assessment packs, including e-learning materials via the 

Active Learn Digital Service. 

Teaching and learning resources are also available from a number of other publishers. Details of 
Pearson’s own resources and of all endorsed resources can be found on our website. 

 
Support for assessment 

Sample assessment materials for externally-assessed units 
Sample assessments are available for the Pearson-set units. One copy of each of these 
assessments can be downloaded from the website/available in print. For each suite an additional 
sample for one of the Pearson-set units is also available, allowing your learners further 
opportunities for practice. 

Further sample assessments will be made available through our website on an ongoing basis. 

Sample assessment materials for internally-assessed units 
We do not prescribe the assessments for the internally-assessed units. Rather, we allow you to set 
your own, according to your learners’ preferences and to link with your local employment profile. 

We do provide a service in the form of Authorised Assignment Briefs, which are approved by 
Pearson Standards Verifiers. They are available via our website or free on myBTEC. 

Sample marked learner work 
To support you in understanding the expectation of the standard at each grade, examples of 
marked learner work at PM/MD grades are linked to the Authorised Assignment Briefs. 
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Training and support from Pearson 

People to talk to 
There are many people who are available to support you and provide advice and guidance on 
delivery of your BTEC Nationals. These include: 
• Subject Advisors – available for all sectors. They understand all Pearson qualifications in 

their sector and so can answer sector-specific queries on planning, teaching, learning and 
assessment 

• Standards Verifiers – they can support you with preparing your assignments, ensuring that 
your assessment plan is set up correctly, and support you in preparing learner work and 
providing quality assurance through sampling 

• Curriculum Development Managers (CDMs) – they are regionally based and have a full 
overview of the BTEC qualifications and of the support and resources that Pearson 
provides. CDMs often run network events 

• Customer Services – the ‘Support for You’ section of our website gives the different ways 
in which you can contact us for general queries. For specific queries, our service operators 
can direct you to the relevant person or department. 

Training and professional development 
Pearson provides a range of training and professional development events to support the 
introduction, delivery, assessment and administration of BTEC National qualifications. These 
sector-specific events, developed and delivered by specialists, are available both face to face 
and online. 

‘Getting Ready to Teach’ 
These events are designed to get teachers ready for delivery of the BTEC Nationals. They include 
an overview of the qualifications’ structures, planning and preparation for internal and external 
assessment, and quality assurance. 

Teaching and learning 
Beyond the ‘Getting Ready to Teach’ professional development events, there are opportunities for 
teachers to attend sector- and role-specific events. These events are designed to connect practice 
to theory; they provide teacher support and networking opportunities with delivery, learning and 
assessment methodology. 

Details of our training and professional development programme can be found on our website. 
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Appendix 1 Links to industry standards 
BTEC Nationals have been developed in consultation with industry and appropriate sector bodies to 
ensure that the qualification content and approach to assessment aligns closely to the needs of 
employers. Where they exist, and are appropriate, National Occupational Standards (NOS) and 
professional body standards have been used to establish unit content. 
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Appendix 2 Glossary of terms used for 
internally-assessed units 
This is a summary of the key terms used to define the requirements in the units. 

 
Term Definition 

Analyse Learners present the outcome of methodical and detailed 
examination either: 
• breaking down a theme, topic or situation in order to 

interpret and study the interrelationships between the 
parts and/or 

• of information or data to interpret and study key trends 
and interrelationships. 

Analysis can be through activity, practice, written or 
verbal presentation. 

Assess Learners present a careful consideration of varied factors 
or events that apply to a specific situation, or identify 
those which are the most important or relevant and arrive 
at a conclusion. 

Compare Learners identify the main factors relating to two or more 
items/situations or aspects of a subject that is extended 
to explain the similarities, differences, advantages and 
disadvantages. This is used to show depth of knowledge 
through selection of characteristics. 

Create/construct Skills to make or do something, e.g. a display or set of 
accounts. 

Discuss Learners consider different aspects of: 
• a theme or topic; 
• how they interrelate; and 
• the extent to which they are important. 
A conclusion is not required. 

Demonstrate To show knowledge and understanding. 

Evaluate Learners’ work draws on varied information, themes or 
concepts to consider aspects such as: 
• strengths or weaknesses 
• advantages or disadvantages 
• alternative actions 
• relevance or significance. 
Learners’ inquiries should lead to a supported judgement, 
showing relationship to its context. This will often be in a 
conclusion. 
Evidence will often be written but could be through a 
presentation or activity. 

Examine Knowledge with application where learners are expected 
to select and apply knowledge to less familiar contexts. 

Explore Skills and/or knowledge involving practical testing or 
trialling. 

Identify Learners indicate the main features or purpose of 
something by recognising it and/or being able to discern 
and understand facts or qualities. 
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Term Definition 

Interpret Learners state the meaning, purpose or qualities of 
something through the use of images, words or other 
expressions. 

Investigate Knowledge based on personal research and development. 

Justify Learners give reasons or evidence to: 
• support an opinion; or 
• prove something right or reasonable. 

Manage Learners engage with and influence an activity or process. 

Report Learners adhere to protocols, codes and conventions 
where findings or judgements are set down in an 
objective way. 

Research Learners proactively seek information from primary and 
secondary sources. 

Review Process for learning (knowledge or skills). 

Stage and manage Organisation and management skills, for example running 
an event or a business pitch. 

Undertake/carry out/develop Skills. Often referring to given processes or techniques. 

 
This is a key summary of the types of evidence used for BTEC Nationals. 

 

Type of evidence Definition and purpose 

Case study A specific example to which all learners must select and 
apply knowledge. 

Group task Learners work together to show skills in defining and 
structuring an activity as a group. 

Independent research An analysis of substantive research organised by learners 
from secondary and, if applicable, primary sources. 

Poster/leaflet Documents providing well-presented information for a 
given purpose. 

Presentation Oral or through demonstration. 

Production of plan/business plan Learners produce a plan as an outcome related to a given 
or limited task. 

Project A large-scale activity requiring self-direction of selection 
of planning, research, exploration, outcome and review. 

Proposal A detailed description of aims, performance indicators, 
proposed activities and resources aimed at developing 
sport. 

Reflective journal Completion of a journal from work experience detailing 
skills acquired for employability. 

Simulated activity/role play A multi-faceted activity mimicking realistic work 
situations. 

Written task or report Individual completion of a task in a work-related format, 
e.g. a report, marketing communication, set of 
instructions, giving information. 
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